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ARTICLE I
RECOGNITION AND COVERAGE OF AGREEMENT

Section 1.1. Exclusive Recognition

Section 1.1.1.
The Battle Ground School District recognizes the Battle Ground Education Association, pursuant
to Chapter 41.59 RCW, as the exclusive representative with respect to hours, wages, and terms
and conditions of employment for all certificated personnel employed or to be employed by the
District who are under an employment contract or on District-approved leave. There shall be no
subcontracting of Association work unless the District has established that there is no employee
available for a position with the specific skills required and there are no reasonable alternatives
for the student. First priority is to hire qualified employees. Procedures for determining that no
employee is available and there are no reasonable alternatives for the student in the case of
specific courses are contained in Appendix 8. The Battle Ground Extracurricular employees are
represented by the Battle Ground Education Association.

Section 1.1.2.
Excluded from the bargaining unit shall be the superintendent, central office administrators,
building principals, assistant building principals, activity coordinators, or any supervisor who
shall in their normal duties perform a preponderance of the following: having authority, in the
interest of the District, to hire, assign promote, transfer, layoff, recall, discipline, or discharge
other certificated employees, or to adjust their grievances, or to recommend effectively such
actions.

Section 1.1.3.
Unless the context in which they are used clearly requires otherwise, words used in this
Agreement denoting gender shall include everyone; and words denoting numbers shall include
both singular and plural.

Section 1.2. Definition of Parties

This Agreement is entered into between the Board of Education on behalf of the Battle Ground School
District #119, Battle Ground, Washington, herein referred to as the "Board" or "District" and the Battle
Ground Education Association, herein referred to as the "Association."

Section 1.3. Status of the Agreement

Section 1.3.1.
Throughout this Agreement certain rights are accorded and ascribed to the Association which are
in addition to the rights and functions provided for in the rules and regulations, policies,
procedures, resolutions and practices of the District. These rights are afforded to the Association
as the legal representative for the certificated employees covered under this Agreement and shall
not be granted to a minority organization seeking to represent certificated employees officially
represented by the Association.
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Section 1.3.2.
Whenever there is a conflict between this Agreement and existing rules, regulations, policies,
procedures, resolutions and practices of the District, this Agreement shall be controlling.

Section 1.3.3.
This Agreement shall become effective when ratified by the Board and the Association. Unless
otherwise provided in this Agreement, nothing contained herein shall be interpreted or applied so
as to eliminate, reduce, or otherwise detract from current individual salaries or employee
benefits.

Section 1.4. Compliance of Agreement

Section 1.4.1
Individual service contracts issued to members of the bargaining unit will contain no provisions
that violate any section of this Agreement. Any individual service contract of members of the
bargaining unit hereinafter executed shall state that it is subject to the terms of this and
subsequent agreements between the Board and the Association.

Section 1.4.2.
If any individual service contract of members of the bargaining unit contains any language
inconsistent with this Agreement, this Agreement shall be controlling.

Section 1.5. Contract Administration

The Association shall meet with the Superintendent and/or designee once a month during the school
year to review and discuss current school problems, practices and other items of mutual interest (Labor
Management).

Section 1.6. Conformity to Law

Section 1.6.1.
This Agreement shall be governed and construed according to the Constitution and Laws of the
state of Washington. If any provision of this Agreement or any application of this Agreement to
any certificated employee or groups of such employees covered hereby shall be found contrary to
law by a tribunal of competent jurisdiction, such provision or application shall have effect only
to the extent permitted by law, and all other provisions or applications of the Agreement shall
continue in full force and effect.

Section 1.6.2.
If any provision of this Agreement is found to be contrary to law, the Board and Association
agree to commence bargaining on such provision as soon as reasonably possible.

Section 1.7. Distribution of Contract

Section 1.7.1.
Prior to general distribution, and not later than fifteen (15) days after ratification by both parties,
the District and the Association shall sit down together and proofread the Agreement. The
Association and the District shall be responsible for accurate wording. Any errors discovered
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after distribution shall be corrected within five (5) days after either party finds the error and
notifies the other party of such error.

Section 1.7.2.
Within thirty (30) days of the ratification of this Agreement, the District will furnish the
Association with one (1) copy for each building rep and post the Agreement on the District
server. The cost of all copies requested beyond the above shall be paid by the requesting party.
The District shall have available a copy of the Agreement in the Human Resources office for all
certificated applicants to review. Two (2) copies of the Agreement shall be placed with the
secretary of each building.

Section 1.8. Reopener Clause

Section 1.8.1.
The Agreement expressed herein in writing constitutes the entire Agreement between the parties
and no oral statement shall add to or supersede any of its provisions.

Section 1.8.2.
The parties acknowledge that each has had the unlimited right and opportunity to make
proposals. The results of the exercise of that right are set forth in this Agreement.

Section 1.8.3.
Each year for the life of the contract, the bargaining teams will meet to discuss any changes
needed to the evaluation language.

Section 1.8.4.
This Agreement shall be reopened for amendment only by mutual consent of both parties, or as
may be specifically required by legislative action or existing laws dealing with provisions of
wages, hours, and working conditions covered by this Agreement. Requests for such an
amendment by either party must be in writing and must include a summary of the proposed
amendment.

Section 1.9. Management Rights and Responsibilities

Section 1.9.1.
It is recognized that the District and Board have and will continue to retain the rights and
responsibilities to operate and manage the school system and its programs, facilities, properties,
and activities of its employees in accordance with such policy or procedures as from time to time
may be adopted or approved pursuant to laws and state regulations; provided, that these rights
and responsibilities are not in conflict with any other provision in this Agreement.

Section 1.9.2.
It is the intent of the Board to maintain or improve the educational programs in the District and
to seek input from the Association in formulating building/District decisions and Board policy.
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Section 1.10. Policy Book

Section 1.10.1.
The District will maintain updated School Board policies on the District website with notice to
the Association.

Section 1.10.2.
When Board policy changes occur, the District shall notify employees of such changes. Updates
will be sent electronically to the Association President.

Section 1.11. Duration of Agreement

Section 1.11.1.
This Agreement shall be effective as of the first day of September, 2023 and shall continue in
effect until the thirty-first day of August, 2026.

Section 1.11.2.
This Agreement shall not be extended orally, and it is expressly understood that it shall expire on
the date indicated. Negotiations between the parties for a successor Master Agreement shall
begin no later than sixty (60) days prior to the expiration date of this Agreement.
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ARTICLE II
BUSINESS

Section 2.1. Payroll

Section 2.1.1.
The District, upon authorization, agrees to deduct from the salaries of those certificated
employees who qualify, one or more of the following:

1. Premiums for insurance programs
2. Tax-sheltered annuities (changes are made through CPI)
3. Payroll deductions to credit unions and/or banks
4. Dues and fees of the Association
5. Contributions to United Way
6. WEA-PAC contributions
7. NEA – PAC contributions
8. Contributions to Citizens for Better Schools
9. Donations to the Battle Ground Education Foundation
10. Donations directly to a specific school, classrooms, or programs

Section 2.1.2.
The Association agrees to furnish the District with a complete list of all authorized dues and fees
for the Association on or before September 10, or ten (10) working days after the ratification of
the contract, whichever comes later. The Association will have thirty (30) days to amend the list
for new members.

Section 2.1.3.
Changes to deductions must be made prior to the first of the month or they will be processed in
the next month. Voluntary deductions can be changed at any time. Insurance programs can only
be changed during open enrollment or at the time of a qualifying event.

Section 2.1.4.
The Association agrees to reimburse the District or employee within sixty (60) days of
notification for any overpayment made to the Association.

Section 2.1.5.
The District agrees to notify the Association of new certificated employees as soon as possible to
facilitate expedient BGEA dues deductions.

Section 2.1.6.
The District requires its employees to participate in direct deposit of payroll warrants at a
qualified bank or credit union of the employee’s choice.

Section 2.1.7.
The District will delineate all categories of pay on employee pay summaries, and pay all
additional hours, stipends, and extended days at the end of the month if the pay information has
been submitted prior to the fifth (5th) of that month. Substitute coverage and preparation time
buy-backs shall be paid in February and July. Time, Responsibility, and Incentive pay shall be
paid monthly. Workload overload shall be paid quarterly.
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Section 2.2. Payment Procedures

Section 2.2.1.
Certificated employees shall be paid on the last business day of September and of each
succeeding month. Payment of the annual wage shall be in twelve (12) equal installments.

Section 2.2.2.
The District will produce a paperless payroll with payment information available to employees
online through ‘Employee Access.’ Payroll information is made available online a minimum of
two (2) working days prior to pay date. The District will provide employees with the login and
password information for the Employee Access module. Changes received in the payroll office
after the 5th working day of the month shall be processed with the following month payroll.

Section 2.2.3.
The salary of any employee hired after the start of the school year shall be prorated on the basis
of 180 days.

Section 2.2.4.
Any employee taking an unauthorized day of leave shall have a salary deduction at the rate of
1/180 per day.

Section 2.2.5.
In the event that an employee is over or underpaid, they will meet with the District and
Association to arrange a mutually agreeable payment/repayment plan.

Section 2.2.6.
All compensation, including benefits, owed to a certificated employee who is retiring from the
District shall be paid by August 31. District contributions for insurance programs shall continue
through August, unless the employee elects otherwise.

Section 2.3. Dues Deductions and Representation Fees

Section 2.3.1.
The Association and its affiliates (WEA and NEA) shall have the exclusive right of authorized
payroll deduction of membership dues for employees in the bargaining unit. The District shall
provide for such deductions through automatic payroll authorizations and shall, without
exception, refrain from intervention or failure to perform such service.

Section 2.3.2.
On or before September 10, or ten (10) working days after ratification, whichever comes later,
the Association shall give written notice to the District of the dollar amount of dues of the
Association, including the National Education Association and the Washington Education
Association, that is to be deducted in the coming school year within all payroll deductions.

Section 2.3.3.
The deductions authorized above shall be made in twelve (12) payments from each paycheck
beginning with the pay period in September. Employees who authorize dues deductions after
September or terminate their authorization before June shall have their deductions prorated. Less

Page 10 of 101



Return to Top

than full-time employees shall have deducted each month that amount based upon a prorated
schedule provided by the Association. The District agrees promptly to remit directly to the
Washington Education Association or its designee all monies so deducted accompanied by a list
of employees from whom the deductions have been made. A duplicate list shall be promptly
provided by the Association as receipt for said transaction. On or before the monthly pay period,
the District shall notify the Association of any changes on said list due to employees entering or
leaving the employ of the District.

Section 2.3.4.
The Association agrees to defend, indemnify, and hold the District (suits by the District
excepted) harmless against any and all claims, suits, orders, or judgments brought or issued
against the District as a result of any action taken or not taken by the District pursuant to proper
implementation of this section, contingent upon the District’s agreement that the Association
shall be authorized to defend such suit through an attorney of the Association's choosing.

Section 2.3.5.
Membership in the Association is not compulsory. Employees have the right to join, not to join,
maintain or drop their memberships in the Association as they see fit. Neither party shall exert
pressure on or discriminate against any employee as regards to such matters.

Section 2.3.6.
For each new employee a WEA membership form shall be offered as part of the new employee
orientation paperwork submitted to employees by the District. Such membership authorization
shall continue in effect from year to year unless a request of revocation is submitted to the
Association, signed by the employee. Substitute Dues: The District shall deduct dues in the
amount specified by the Association from the pay of substitute employees for whom
authorization forms have been submitted. The District shall remit all dues deducted on behalf of
substitutes to WEA-Riverside on the first working day of each month. For June, the fees shall be
paid to WEA-Riverside on or before June 30 of the current contract year.

Section 2.4. Association Rights

Section 2.4.1.
The Association shall have the right to post notices of activities and matters of Association
concern on the bulletin boards provided in faculty lounges, by email or in staff mailboxes, in
compliance with Public Disclosure Regulations.

Section 2.4.2.
The Association shall have the right to make announcements at the conclusion of faculty
meetings.

Section 2.4.3.
The Association and its representatives shall have the right to use District buildings for meetings
and to transact Association business after normal working hours and at such times that will not
interfere with the normal operation of the business of the District and which will entail no
additional costs for building maintenance or custodial care. The Association agrees to make
arrangements with the Facility Use Department. The Association shall not be charged building
utilization fees so long as it follows District procedures.
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Section 2.4.4.
The Association shall have access to the complete Board packet through the online system
available through the District website. Excluded information is limited to those materials which
must be handled in executive session, or information that by law may only be shared with Board
members.

Section 2.4.5.
The District will include the Association in discussions regarding openings, closings and
realignments of buildings and staffs.

Section 2.5. Release Time for Association

Section 2.5.1.
The District shall provide release time for Association Officers, provided that no one (1)
individual shall be released for less than one-half (1/2) day (unless mutually agreed upon) and
subject to the following conditions:

1. The Association shall reimburse the District for the release time of the Association
officer's contract salary and fringe benefits.
2. The release time must involve actual replacement of the Association officer.
3. Upon completion of the tenure of the Association officer, they shall be returned to the
position last held. This section supersedes Article VI – Seniority, Reassignments,
Transfers, and Layoffs.

Section 2.5.2.
The division of daily time required for release from assigned duties will be mutually determined
annually and according to the specific needs and circumstances of the professional assignment in
the District and the needs of the Association. Every reasonable effort will be made by the
District and the Association to work out specific arrangements early enough for a pending school
year to minimally inconvenience the Association officer and their immediate supervisor in the
development of plans for covering their duties.

Section 2.5.3.
It is agreed that a meeting will be held between the Human Resources officer and the Association
to discuss this issue.

Section 2.6. Employee Orientation Meetings
The Association will be provided an opportunity during the orientation program for newly-employed
certificated employees [up to forty-five (45) minutes] to explain the programs and operation of the
Association. The Association will also be scheduled to meet with all the members of the bargaining unit
[up to thirty (30) minutes] at a general meeting of the staff or at building meetings, within the contracted
day, on start-up days if such meetings are held.

Section 2.7. Levy Input
The Association’s input will be solicited by the Board of Directors prior to establishing levy and budget
funding priorities. The Board decision on such matters will be final.
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ARTICLE III
EMPLOYEE RIGHTS

Section 3.1. Employee Rights

Section 3.1.1.
Pursuant to Chapter 41.59 RCW, hereinafter referred to as the Act, the District hereby agrees that
every certificated employee as herein defined shall have the right freely to organize, join, and
support the Association. The District agrees that it will not discourage, deprive, or coerce any
employee in the enjoyment of the rights conferred by the Act. The District agrees that it will not
discriminate against any employee by reason of membership in the Association, participation in
any grievance, complaint, or proceedings under this Agreement.

Section 3.1.2.
Nothing contained within this Agreement shall be construed to deny or restrict any Employee
rights or responsibilities they may have under Title 28A RCW or other applicable laws and
regulations. The rights granted to employees hereunder shall be deemed to be in addition to those
provided elsewhere.

Section 3.1.3.
Certificated employees shall be entitled to full rights of citizenship and no religious or political
activities of any employees or the lack thereof shall be grounds for any discipline or
discrimination with respect to the professional employment of such employee. The private life
of an educator is not within the appropriate concern or attention of the District for purposes of
judging their professional performance and competency and continued employment status,
except as it may directly prevent the educator from properly performing their assigned functions
during the workday as documented by the evaluation procedure and/or those disciplinary
procedures delineated under Article III Employee Rights – Section 3.2. Just Cause.

Section 3.1.4.
Membership in the Association shall not be denied to any employee because of race, color,
national origin/language, creed/religion, sex, sexual orientation, including gender identity or
expression, disability, or the use of a service animal by a person with a disability, age, marital
status, honorably discharged veteran or military status, and/or HIV/Hepatitis C status.

Section 3.2. Just Cause

Section 3.2.1.
No certificated employee shall be disciplined (including verbal warnings, written warnings,
reprimands, suspensions, reductions in rank or professional advantage, discharges, non-renewals,
or other actions that would adversely affect the employee) without just and sufficient cause.
(Appendix 2 The Seven Tests of Just Cause & Due Process.) All information forming the basis
for any discipline shall be made available in writing to the employee and to the Association. Any
discipline, excluding content of written evaluations, probation, or discharge, shall be subject to
the grievance procedure herein set forth,
including arbitration.
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Section 3.2.2.
All critical incidents that are not observed and are not related to the evaluation criteria shall be
dealt with as disciplinary issues. The employee must receive written documentation of the
critical incident, report, or consultation within seven (7) working days of knowledge of said
incident, report, or consultation.

Section 3.2.3.
Certificated employees shall be entitled to have a representative of the Association present
during any disciplinary action. No action shall be taken with respect to the employee until such
Association representative, selected by the employee, is present. The Association President shall
be notified of any meeting scheduled for the specific purpose of issuing a written reprimand or
more serious discipline to any employee. In the event a disciplinary action is to be taken, the
employee shall be advised in writing of the right to representation under this provision of the
Agreement prior to the action being taken. Should the employee refuse representation, the refusal
must be documented in writing by the member (Appendix 1).

Section 3.2.4.
In the case of any disciplinary action taken against an employee, the District agrees to follow a
policy of progressive discipline, which includes verbal warning, written warning, reprimand,
suspension with pay, suspension without pay, with nonrenewal or discharge as a final action
when warranted. Discipline shall start at an appropriate level in the progressive discipline
continuum depending on the seriousness of the case. The District may bypass the steps of
progressive discipline if the severity or nature of the employee’s behavior warrants more serious
or immediate action.

Section 3.2.5.
When an informal complaint against an employee is brought to the attention of a supervisor, the
supervisor will encourage the complainant to discuss the matter with the employee first, unless
the allegation is of serious misconduct or either the complainant or the employee requests that
the supervisor assist with resolving the concern.

Section 3.2.6.
Any formal written complaint made against an employee by any parent, student or other person
shall be called to the attention of the employee within seven (7) working days. A complaint
which could reasonably affect the employee’s evaluation or which might result in disciplinary
action against the employee must be submitted in writing to the employee’s supervisor. The
employee shall be given a copy of the written complaint affording the employee the right and
opportunity to answer such complaint.

Section 3.2.7.
At the option of the supervisor, or the employee, or the complainant, a meeting of all concerned
parties shall be mutually scheduled as soon as possible to review the complaint and attempt to
resolve the concerns. Any investigation of an official complaint must be made only after the
employee has been so notified.

Section 3.2.8.
The employee may make a written response to be attached to the written complaint. If the
employee elects to challenge the truth of the complaint and it is subsequently determined that the
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complaint is not true, the complaint cannot be used in the written evaluation or as a basis for any
disciplinary action.

Section 3.2.9.
Every effort will be made to resolve complaints as quickly and confidentially as possible.

Section 3.3. Confidentiality

Written reprimands and reports shall be created by an administrator. These documents must be delivered
by hand or by certified mail. All information regarding evaluation or probation status shall remain
confidential within the parameters of the administrative process. No such information shall be made
public without the employee's consent, unless required by law.

Section 3.4. Academic Freedom

Section 3.4.1.
The Board hereby respects the professional rights of the employees covered by this Agreement,
including protection from unjustifiable personal attack or violation of the rights of inquiry and
academic freedom to teach.

Section 3.4.2.
Employees shall be guaranteed freedom in classroom presentations and discussions and may
introduce controversial material, provided that said material is relevant to the course/curricular
content.

Section 3.4.3.
In performing their teaching functions, employees shall be guaranteed freedom in expressing
their personal opinions on all matters relevant to the course content adopted for use in the
District; provided, that when they do so they indicate they are speaking personally and not on
behalf of the school, its administration, or the Board. The employee must always be concerned
that there is no infringement upon the freedom of those individuals the employee serves, and the
teacher shall include/allow alternative views regarding controversial issues.

Section 3.4.4.
All commercial films being considered for classroom viewing must first be reviewed and
approved for such purposes by the building principal who will determine whether signed parental
permission is necessary prior to the showing of the respective video. Under no circumstances
will 'R' rated movies be approved for classroom viewing. At the K-8 levels, 'PG-13' rated films
will not be approved.

Section 3.5. District Personnel Files

Section 3.5.1.
Employees shall, upon request, have the right to inspect all contents of their complete personnel
files kept within the District as well as employment references originating in the District that are
sent from the District, in accordance with Washington law.
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Section 3.5.2.
Upon request, a copy of any documents contained therein shall be provided to the employee at
District expense. The District shall maintain only one personnel file. However, the principal or
supervisor may also keep records for evaluation purposes in their staff files. All such records
shall be for the exclusive use of the principal/supervisor and shall be destroyed at the end of the
current school year. The employee signature indicates that the employee has seen the item(s) to
be attached but may not necessarily agree with the contents. Furthermore, the employee has the
right to attach their comments to any such item(s).

Section 3.5.3.
The employee personnel file shall be reviewed in a private place provided in the District Human
Resources office. The employee or Human Resources officer may request others be present at
this review.

Section 3.5.4.
No derogatory reference to any employee's competence, character, or manner shall be kept or
placed in the personnel file without the employee's signature indicating receipt of the material
prior to its placement in the file, and exclusive right to attach their own written comments.
Disagreement by an employee with the appropriateness of the content of the materials filed in the
employee's file may be a matter to be pursued through the negotiated grievance procedure.
However, an employee may not grieve those materials which have been previously reviewed and
signed or which the employee had a fair opportunity to question or grieve at the time of their
inclusion in the file, or any evaluation materials.

Section 3.5.5.
An employee may ask for a hearing with the Human Resources Director for review and removal
of a document.

Section 3.5.6.
Upon the request of the employee, the Association and the District agree that any piece of
information over three (3) years old shall be removed from the employee's file, with the
exception of those prohibited from removal by state law, and given to the employee; provided,
that the following minimum items of information shall remain permanent: professional
education certificate, transcripts of all academic records, all annual evaluation reports and
attachments, copies of annual contracts, and original application records. The personnel file may
not include correspondence making reference to previously removed file content of a potentially
negative nature.
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ARTICLE IV
EVALUATION OF THE PROFESSIONAL PERFORMANCE OF

ALL CERTIFICATED STAFF

Reason and Purpose: The District and the Association acknowledge that state statute and sound
principles of school administration require systematic objective evaluation of each certificated staff
member's professional performance. The evaluation procedure set forth herein shall provide for a
positive attitude to be maintained by all parties toward the development and improvement of the
instructional program of the District. Classroom teachers holding non-administrative positions shall be
evaluated during each school year in accordance with the procedures and criteria set forth herein and as
outlined under RCW 28A.405.100 and Chapters 392-191 and 392-191A WAC.

Section 4.1. Provisions Applicable to All Certificated Employees

Section 4.1.1. Introduction
1. The purpose of the evaluation procedures set forth herein shall be to improve the

educational program by improving the quality of instruction.
2. The parties agree that the following evaluation system is to be implemented in a manner

consistent with good faith and mutual respect, and as defined in RCW 28A.405.110:
● An evaluation system must be meaningful, helpful, and objective;
● An evaluation system must encourage improvements in teaching skills,

techniques, and abilities by identifying areas needing improvement;
● An evaluation system must provide a mechanism to make meaningful distinctions

among teachers and to acknowledge, recognize, and encourage superior teaching
performance;

● An evaluation system must encourage respect in the evaluation process by the
persons conducting the evaluations and the persons subject to the evaluations
through recognizing the importance of objective standards and minimizing
subjectivity.

3. Additionally, the parties agree that the evaluation process is one which will be
implemented with collaboration between the administrator and the employee, as
described in WAC 392-191-025. By the first student day if an employee, who is not on a
plan of assistance or probation, wants another evaluator, the employee may submit a
written request that the Assistant Superintendent of Human Resources assign a different
evaluator. The Assistant Superintendent must consult with at least the employee and the
Association President, or designee. The Assistant Superintendent’s decision is final.

4. The purposes of evaluation of certificated classroom teachers, as identified in WAC
392-191A-050, will be, at a minimum:

● To acknowledge the critical importance of teacher and leadership quality in
impacting student growth and support professional learning as the underpinning
of the new evaluation system;

● To identify, in consultation with classroom teachers, principals, and assistant
principals, particular areas in which the professional performance is distinguished,
proficient, basic or unsatisfactory, and particular areas in which the classroom
teacher needs to improve their performance; and

● To assist classroom teachers who have identified areas needing improvement in
making those improvements.
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Section 4.1.2. Required Evaluations
1. All employees, including new employees, shall be evaluated annually; such evaluations

to be completed no later than May 20 of the year in which the evaluation takes place.
2. If an employee resigns or takes a leave of absence during the school year, a final

evaluation shall be completed prior to the resignation/leave date whenever possible.
3. If the administrator contemplates recommending that the employee be placed on

probation, a conference and a formal observation will occur prior to that decision.

Section 4.1.3. Standard Evaluation Procedures
All aspects of evaluation procedure, including observations, shall be conducted openly and with
the full knowledge of the employee.

Section 4.1.4. Observation Procedures
1. General: All observations shall be conducted openly and are to be conducted so as not to

interfere unreasonably with the normal teaching-learning process. Scheduling of formal
observations will be mutually agreed upon by the employee and evaluator. If evidence
observed in an observation is below proficient or satisfactory for the observed criterion,
the employee may request an additional observation.

2. Frequency and Length:
a. All employees newly employed by the District shall be observed for the purpose

of evaluation at least once for a total observation time of thirty (30) continuous
minutes during the first ninety (90) calendar days of their employment.

b. During each school year, each employee (including new employees) shall be
observed for the purpose of evaluation at least twice in the performance of their
assigned duties. Total observation time for each employee for each school year
shall be not less than sixty (60) minutes.

c. Employees in the third year of provisional status must be observed at least three
(3) times in the performance of their assigned duties. The total observation time
for the school year must not be less than ninety (90) minutes.

d. In addition to the required observations, administrators may make additional
observations at any time during the school year.

3. Formal Observations:
a. A formal observation is a documented observation that has been pre-scheduled

and mutually agreed upon prior to the observation.
b. Every employee will have a minimum of one (1) formal observation.
c. Pre-Observation Conference: The pre-observation conference shall be held prior

to the formal observation. The employee and administrator will mutually agree
when to conference. The purpose of the pre-observation conference is to discuss
the employee’s goals and such matters as the plan for the lesson or professional
activities to be observed, including content, objectives, strategies, and possible
observable evidence to meet the scoring criteria.

d. The administrator will document all formal observations using the format in the
online eVal system. A printed copy of the observation report shall be given to the
employee unless the educator specifically requests only the electronic version.
Once an email notification is sent from eVal, the employee shares responsibility
for indicating the completion of an observation report within the timelines of this
section. The observation report shall be delivered within three (3) days after its
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preparation or eight (8) working days after the observation, whichever is less,
otherwise the observation cannot be used in the evaluation. Changes to eVal shall
be announced by principals annually prior to October 1. Employees shall be held
harmless for any changes not announced by this time.

e. Post-Observation Conference:
i. The post-observation conference will be held at a mutually agreed time no

later than eight (8) working days after the formal observation unless there
is agreement by the employee and administrator to extend the timeline.

ii. The purpose of the post observation conference is to discuss the
observation and to align the observation notes to scoring criteria.  It may
also include a review of the evaluator’s and/or teacher’s evidence related
to the evaluative criteria specific to the observation, and/or additional
evidence to aid in the assessment of the teacher’s performance related to
those evaluative criteria not observed in the lesson or classroom.  If it is
mutually agreed upon by teacher and evaluator that sufficient evidence
exists for a proficient or higher rating for specified criterion, no further
evidence is necessary.

iii. If there is an area of concern, the administrator will identify
criteria/components of concern. Collaboratively, they will discuss
possible options to remedy the concern(s) and document these in the
observation report.

4. Informal Observations:
a. An informal observation is a documented observation that is not required to be

pre-scheduled.
b. An administrator may conduct any number of informal observations.
c. Informal observations do not have to be in the classroom.  Department or

collegial meetings may be used for informal observations.
d. All informal observations to be used for evaluation purposes shall be

documented in writing using an observation report form.  Observation notes will
be shared in the online evaluation system.

e. A printed copy of the observation report shall be given to the employee unless
the educator specifically requests only the electronic version. The observation
report shall be delivered within three (3) days after its preparation or eight (8)
working days after the observation, whichever is less, otherwise the observation
cannot be used in the evaluation. A printed copy of the observation report shall
be given to the employee unless the educator specifically requests only the
electronic version. Once an email notification is sent from eVal, the employee
shares responsibility for indicating the completion of an observation report
within the timelines of this section. Changes to eVal shall be announced by
principals annually prior to October 1. Employees shall be held harmless for any
changes not announced by this time.

f. Any time after an informal observation an employee may request a
post-observation conference to discuss the informal observation. The purpose of
the informal post observation conference is to discuss the observation.  It may
also include a review of the evaluator’s and/or teacher’s evidence related to the
evaluative criteria specific to the observation, and/or additional evidence to aid in
the assessment of the teacher’s performance related to those evaluative criteria
not observed in the lesson or classroom.  If it is mutually agreed upon by teacher
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and evaluator that sufficient evidence exists for a proficient or higher rating for
specified criterion, no further evidence is necessary.

Section 4.1.5. Plan of Assistance
Support for Employees with Basic and Unsatisfactory Ratings
1. If a classroom teacher with more than five (5) years of experience receives an Annual
Summary performance score below Proficient or a continuing-contract employee evaluated on
the CSP/ESA evaluation receives an unsatisfactory rating, the employee must be formally
observed before October 15 the following year. If the first Formal Observation in that following
year results in ongoing and specific performance concerns, a Plan of Assistance (Appendix 3A,
for TPEP and Appendix 3B for CSP/ESA) will be completed prior to completion of the
comprehensive annual summary or final evaluation.  A collaboratively agreed upon Plan of
Assistance will include two (2) or more supports such as:  professional development, peer
support, mentoring/coaching, peer observations, and other strategies designed to improve
professional standards.
2. No employee shall be placed on probation unless a Plan of Assistance has been given to the
employee in the current school year and at least forty (40) working days were provided after the
employee’s receipt of the Plan of Assistance to remediate the unsatisfactory criteria.
3. An employee on a continuing contract who has been assigned to teach outside of their
endorsements shall not be subject to nonrenewal or probation based on evaluations of their
teaching effectiveness in the out-of-endorsement assignment.

Section 4.1.6. Probation
1. If, at any time after October 15, an administrator determines that the performance of an

employee under their supervision is not judged satisfactory based on the established
evaluation criteria, the administrator shall report the same in writing to Human Resources
and the Association. The report shall include the following:

● Specific areas of performance deficiencies identified from the evaluation criteria;
● A recommended specific and reasonable program designed to assist the employee

in improving their performance; and
● Copies of the materials to be submitted to the Human Resources Director shall be

provided to the employee at the same time.

2. The annual evaluation is not judged satisfactory if it is scored:
a. For classroom teachers:

● Unsatisfactory (Level 1); or
● Basic (Level 2) if the classroom teacher is a continuing contract employee

under RCW 28A.405.210 with more than five years of teaching
experience and if the Level 2 Annual Summary performance rating has
been received for two consecutive years or for two years within a
consecutive three-year time period.

b. For other certificated staff: If the overall evaluation is unsatisfactory.

3. The employee shall have the right, upon request, to a confidential conference with the
Human Resources Director prior to any decision by the Administration to place the
employee on probation.

4. The Superintendent, in collaboration with building administration, shall place the
employee in probationary status for a period of not less than sixty (60) working days.

Page 20 of 101



Return to Top

5. Procedure during Probationary Period:
a. Limit on Transfer or Reassignment during Probationary Period: During the period

of probation, the employee may not be transferred from the supervision of the
original evaluator. Improvement of performance or probable cause for nonrenewal
must occur and be documented by the original evaluator before any consideration
of a request for transfer or reassignment as contemplated by either the individual
or the District.

b. Plan Review: During the probationary period the evaluator shall meet with the
employee at least twice monthly to supervise and make a written evaluation of the
progress made by the employee. The evaluator may recommend to the Human
Resources Director, prior to the completion of probation, that probation should be
terminated due to the remediation of the deficiencies as stated in the probationary
notice.

c. Procedures to be included for Observable Deficiencies:
i. Pre-Observation Conference: A pre-observation conference shall be

conducted between the probationary employee and the evaluator within
three (3) working days of each formal observation at which time the
parties shall discuss the areas of criteria that will be observed by the
evaluator.

ii. Additional Observation Requirements: Each formal observation conducted
by the evaluator shall not be less than twenty (20) continuous minutes in
length, shall be structured so as not to interfere unreasonably with the
employee’s normal duties and shall be conducted with the full knowledge
of the probationary employee.

iii. Post-Observation Conference: Following each formal observation, a
post-observation conference between the evaluator and the employee shall
be held within three (3) working days at which time a copy of the
evaluator-completed form and working notes shall be provided to the
employee.  At this time the parties shall discuss the contents of the form
and the progress being made with respect to the deficiencies specified in
the notice of probationary status, along with written recommendation for
improvement and future remediation efforts.

iv. Informal Observation: The evaluator may conduct any reasonable number
of informal observations under the same procedures as in the regular
evaluation process (including documentation).

d. Collegial Assistance: A probationary employee shall have the right to request an
observation or other appropriate help from one (1) or more fellow employees
during the probationary period for the purpose of obtaining constructive
suggestions to overcome specific deficiencies. Release time for this purpose shall
be granted by the District, upon mutual agreement of the requesting employee and
the evaluator.

6. Evaluator’s Post-Probation Report to the Superintendent:

The evaluator shall submit a written report which shall specify the number of observations and include
all evaluation forms utilized in the evaluation process. This report shall be submitted to the
Superintendent, the office of Human Resources, the Association and the employee at the end of the
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probationary period. The report shall identify whether the performance of the probationary employee has
improved and which shall set forth one (1) of the following recommendations for further action:

● That the employee has demonstrated sufficient improvement in the stated areas of deficiency
to justify the removal of the probationary status; or

● That the employee has demonstrated sufficient improvement in the stated areas of deficiency
to justify the removal of the probationary status accompanied by a letter identifying areas
where further improvement is required; or

● That the employee has not demonstrated sufficient improvement in the stated areas of
deficiency and action should be taken to non-renew the employment contract of the
employee.

7. Action by the Superintendent: Following a review of the Evaluator’s Post-Probation Report, the
Superintendent shall determine which of the alternative courses of action is proper and shall take
appropriate action as outlined below:

a. An employee must be removed from probation if they have demonstrated improvement
that results in a new Annual Summary performance rating of Level 2 or above for a
continuing contract employee with five or fewer years of experience, or of Level 3 or
above for a continuing contract employee with more than five (5) years of experience.

b. Days may be added if deemed necessary to complete a program for improvement and
evaluate the employee’s performance, as long as the probationary period is concluded
before May 15 of the same school year.

c. The probationary period may be extended into the following school year for classroom
teachers if the employee has five (5) or more years of teaching experience and has an
Annual Summary performance rating as of May 15 of Level 1.

d. Alternative Assignment: Immediately following the completion of a probationary period
that does not produce performance changes detailed in the initial notice of deficiencies
and improvement program, the employee may be removed from their assignment and
placed into an alternative assignment for the remainder of the school year.  This
reassignment may not displace another employee nor may it adversely affect the
probationary employee’s compensation or benefits for the remainder of the employee’s
contract year.  If such reassignment is not possible, the District may, at its option, place
the employee on paid leave for the balance of the contract term.

e. Lack of necessary improvement during the established probationary period as specifically
documented in writing with notification to the employee constitutes grounds for a finding
of probable cause under RCW 28A.405.300 or 28A.405.210.

Section 4.2. Provisional Employees

Section 4.2.1.
“Provisional Employees” are those who are within their first three (3) years of employment with
the District, except for those who have at least two (2) years of certificated employment with
another school district in the state of Washington. Those with such experience shall be
provisional only during their first year of employment with the District.

Section 4.2.2.
All provisional employees who are new to the profession and whose performance is determined
to be Proficient (Level 3) or Distinguished (Level 4) at the end of their second year of
employment in the District may be removed from provisional status by the Superintendent.
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Section 4.2.3.
If a Provisional Employee’s job performance is unsatisfactory in any criterion, or basic in four
(4) or more criteria, a Provisional Support Plan (Appendix 4) will be developed to support the
employee in improving their performance.  A provisional support plan may include such supports
as: professional development, peer support, mentoring/coaching, peer observations, and other
strategies designed to improve professional standards. When the provisional employee is
notified, the Association is also notified.

Section 4.2.4.
Before non-renewing a provisional teacher for reasons related solely to performance deficiencies,
the evaluator shall have made a good faith effort beyond the minimum requirements of the
evaluation process to assist the teacher in making satisfactory progress toward remediating
deficiencies.  The efforts shall include:

●A completed comprehensive evaluation;
●A reviewable written provisional support plan designed to support the teacher in making

satisfactory progress in improving their performance.

Section 4.2.5.
All provisional employees are subject to non-renewal of employment contract pursuant to RCW
28A.405.220.

Section 4.3. Non-Renewal

Section 4.3.1.
Per RCW 28A.405.100(4)(c), when a continuing contract employee with five (5) or more years
of experience receives an Annual Summary performance rating below Level 2 for two (2)
consecutive years, the District shall, within ten (10) working days of the completion of the
second summative comprehensive evaluation or May 15, whichever occurs first, implement the
employee notification of discharge as provided in RCW 28A.405.300.

Section 4.3.2.
The employee who is, at any time, issued a written notice of probable cause for non-renewal or
discharge by the Superintendent pursuant to this section shall have ten (10) calendar days
following receipt of said notice to file any notice of appeal as provided by statute and retains all
rights and timelines as provided by this Agreement.

Section 4.4. Evaluation Results

Section 4.4.1.
Evaluation results shall be used:

● To acknowledge, recognize, and encourage excellence in professional performance
● To document the level of performance by a teacher of their assigned duties
● To identify specific areas in which the employee may need improvement according to the

criteria included on the evaluation instrument
● To document performance by a teacher deemed unsatisfactory based on established

evaluation criteria
● As one of the multiple factors in Human Resources and personnel decisions, only as

defined in RCW 28A.405.100(8)(a).
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Section 4.4.2.
Evaluation results shall not be:

● Shared or published with any identifying information, except as required by law
● Shared or published without notification to the individual and Association, unless

otherwise requested by the individual
● Used to solely determine assignment, placement, or job status of a teacher except as

defined elsewhere in this Agreement
● Used to determine any type of base or additional compensation

Section 4.4.3.
The evaluation ratings of employees shall not be based on comparison to the evaluation ratings
of other employees in the District except in cases of Reduction in Force and Staff Assignments.

Section 4.5. Evaluation Procedures Classroom Teachers

Section 4.5.1. Applicability
This evaluation system only applies to classroom and online teachers who plan instruction,
provide academically focused instruction, monitor student progress; and whose duties are
consistent with the state criteria for teachers and the District’s framework and rubrics. All other
staff shall be evaluated in accordance with the CSP evaluation process. The following
certificated staff members are not considered a “classroom teacher” for purposes herein:
teacher-librarians, instructional coaches, TOSAs, curriculum specialists, intervention specialists,
deans, directed studies facilitators, HomeLink advisors and educational staff associates (ESAs),
including school speech pathologists or audiologists, school counselors, school nurses, school
occupational therapists, school physical therapists, school psychologists, board certified behavior
analysts, and social workers. The evaluator, with input from the employee, shall determine the
appropriate evaluation process for employees with combined assignments.

Section 4.5.2. Definitions
1. “Evidence” means observed practice, products or results of a certificated classroom teacher

that demonstrate knowledge and skills of the educator with respect to the four-level rating
system. Evidence should not be created specifically for the evaluation system or at the
direction of the evaluator. Evidence should primarily be gathered from the essential work
that effective teachers are already doing. Student and parent input will not be used as
evidence without the mutual consent of the teacher and evaluator, but could initiate further
observations or evidence gathering.

2. In addition to the eight state evaluation criteria, “student growth data” will be utilized in the
evaluation of each classroom teacher.  “Student growth data” means relevant and available
multiple measures of student achievement.  “Student growth” means the change in student
achievement between two points in time. The measures used to define student achievement
will be mutually agreed to between the educator and administrator. “Student growth
rubrics” are identified in Criteria 3, 6 and 8.

Section 4.5.3. Instructional Framework and Evaluation Rubric
The parties have adopted the evidence-based instructional framework: Danielson. The classroom
teacher evaluation rubric and student growth rubric utilizing the Danielson instructional
framework are included herein.
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Section 4.5.4. General Evaluation Agreements
1. The evaluator shall be the principal of a school to which the classroom teacher is

assigned or an administrative designee holding an administrator’s credential.  The
evaluator shall be designated prior to beginning the process. The evaluator shall assist the
teacher by providing support and resources.

2. As per RCW 28A.405.130 no administrator, principal, or other supervisory personnel
may evaluate a teacher without having received training in evaluation procedures.  In
addition, before evaluating classroom teachers using the evaluation systems required
under RCW 28A.405.100, principals and administrators must engage in professional
development designed to implement the revised systems and maximize rater agreement.

3. The District will ensure confidentiality and security for all evaluation documents,
including electronic documents, consistent with state public disclosure requirements and
guidelines.

4. Observations noted by the administrator will occur during the course of the employee’s
normally assigned duties and responsibilities.

5. An employee shall have the right to have a representative of their choice present during
an evaluation conference.

6. Annual Summary performance scores shall be determined in accordance with the scoring
and rating described in Section 4.5.10. (3).

7. The degree of student achievement as measured by standardized tests will not be used in
any way to evaluate employees.

Section 4.5.5. Procedures for Evaluation
1. Notification: Within fifteen (15) school days of the beginning of the school year, or

within fifteen (15) school days of a teacher’s first workday in the case of a late-filled
teaching position, an administrator shall hold a general certificated staff meeting, or
individual conferences, to review evaluative criteria and procedures the administrator
shall follow in evaluating employees. All forms required in this evaluation process will
be included in the TPEP Handbook and contract. The TPEP Handbook will be available
on-line.

2. Self-Assessment (Step #1): The employee will establish a personal growth plan based
upon the self-assessment results. The employee and their administrator will
collaboratively agree on the goals and plan. The employee shall complete an annual
self-assessment of their performance in relation to the evaluative criteria.

3. Goal Setting and Planning Conference (Step #2): The employee and evaluator shall meet
prior to October 30 in a goal-setting conference. The purpose is to:

● provide an opportunity for self-assessment;
● identify personal professional goal areas for the evaluation including evidence to

be gathered or considered;
● identify student growth goals and measures.

4. Optional Mid-Year Review: The administrator and employee may review the components
of each criteria, with the corresponding evidence that have been generated to that point in
the school year. Components or criteria yet to be observed, or without evidence will be
noted for focus in the second half of the school year. A discussion regarding any
components of criteria below proficient at that time will include a review of the evidence,
review of the rubrics, and a discussion of what is needed to meet a proficient rating.

5. Evidence: The employee and administrator will collect and share evidence necessary to
complete the evaluation. The employee may provide additional evidence to aid in the
assessment of the employee’s professional performance against the instructional
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framework rubric, especially for those criteria not observed in the classroom.  Any
evidence submitted shall be used to determine the final evaluation score.  All evidence,
measures, and observations used in developing the final summative evaluation score must
be a product of the school year in which the evaluation is conducted.

Section 4.5.6. Annual Summary Conference (Final Evaluation)
After completion of the required observations and any required remediation and/or probation
procedure, the evaluator shall complete an annual summary (Appendix 5, example).  It will
include a rating for each criterion, a student growth rating, and an overall summative
performance rating. The administrator and employee shall meet to discuss the employee’s
summative score. The summative score, including the student growth score, must be determined
by an analysis of evidence.  This analysis will assess the employee’s performance over the course
of the year or the period covered by the annual summary.

1.The employee and administrator are expected to collaborate in the review of evidence as
needed for each criterion to be scored.

2.The employee will sign two (2) copies of the Annual Summary. The signature of the
employee does not, however, necessarily imply that the employee agrees with its
contents.

3.Employees shall have the right to attach additional comments or a rebuttal to the Annual
Summary.

Section 4.5.7. Comprehensive Evaluation
1.The Comprehensive Evaluation assesses all eight evaluative criteria. Student growth and

all criteria contribute to the Comprehensive Evaluation performance rating. This
information is collected in the Annual Summary.

2.The following categories of the classroom teachers shall receive a comprehensive
evaluation:

● Classroom teachers who are provisional employees under RCW 28A.405.220
● Classroom teachers who received an Annual Summary performance rating of

unsatisfactory or basic in the previous school year; and
● Classroom teachers who are on probation.

3.All other classroom teachers shall receive a comprehensive evaluation at least once every
six years.

Section 4.5.8. Focused Evaluation
1. A focused evaluation must be completed when a comprehensive evaluation is not

required by law, the evaluator or the classroom teacher.  Eligible classroom teachers
who received a comprehensive overall summative evaluation performance rating of
Level 3-Proficient or above in the previous school year may complete a Focused
Evaluation with approval from their principal by September 30. A teacher may be
transferred from a Focused Evaluation to a Comprehensive Evaluation prior to
November 15 at their request or at the discretion of the evaluator.

2. Criteria Selection: An employee and evaluator shall collaborate in the selection of
one of the eight criteria plus professional growth activities specifically linked to the
selected criteria.  The selected criteria must be approved by the employee’s evaluator
and may have been identified in a previous Annual Summary as benefiting from
additional attention or as identified in the self-assessment. A group of employees
may focus on the same evaluation criteria and share professional growth activities.
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3. The Focused Evaluation shall include the student growth rubrics of the selected
criterion. If Criterion 3, 6 or 8 are selected, evaluators shall use those student growth
rubrics. If Criterion 1, 2, 4, 5, or 7 is selected, Criterion 3 or 6 student growth rubrics
will be used to meet the student growth annual requirement.

4. An employee may receive an overall summative performance rating based upon the
evidence for the selected criterion and the student growth rubrics used in the
evaluation, if the employee has obtained a rating of 4, Distinguished. Otherwise the
employee’s summative performance rating shall remain the rating of the employee’s
most recent comprehensive evaluation.

Section 4.5.9. Evaluation Documents
Only the final Annual Summary document, along with any comments submitted by the
employee, shall be kept in the personnel files.

Section 4.5.10. Comprehensive Evaluation Performance Scoring and Ratings
1.Criterion Scoring: A classroom teacher shall receive a performance rating for each of the

eight (8) evaluative criteria. Criteria shall include:
●Centering instruction on high expectations for student achievement;
●Demonstrating effective teaching practices;
●Recognizing individual student learning needs and developing strategies to

address those needs;
●Providing clear and intentional focus on subject matter content and curriculum;
●Fostering and managing a safe, positive learning environment;
●Using multiple student data elements to modify instruction and improve student

learning;
●Communicating and collaborating with parents and the school community; and
●Exhibiting collaborative and collegial practices focused on improving

instructional practice and student learning.
2.Criterion-level ratings shall be based upon the preponderance of evidence. This evidence

will consider the growth of the classroom teacher over time and the relevancy of the
criterion to the classroom teacher’s work assignment.

3.Overall Summative Rating:  The overall summative performance rating is determined by
totaling the eight (8) criterion-level ratings as follows:

●29-32 Distinguished
●22-28 Proficient
●15-21 Basic
●8-14 Unsatisfactory

Note:  The overall summative performance rating of Distinguished will be recorded as Proficient if the
evaluation contains a low student growth score.

Section 4.5.11. Student Growth Rating
1.Embedded in the instructional framework are five (5) components designed as student

growth components.  These components are embedded in criteria as 3.1, 3.2, 6.1, 6.2 and
8.1. Student growth will be taken from multiple sources, and must be appropriate and
relevant to the teacher’s assignment.  Student growth data may include formative and
summative assessment data.  Student achievement data that does not measure growth
between two points in time shall not be used to calculate a teacher’s student growth
criterion score.
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2.Upon completion of the overall summative scoring process, the evaluator will total the
ratings for each of the five student growth components to determine a student growth
rating as follows:

●18-20 High
●13-17 Average
●5-12 Low

3.The student growth rating will be factored into the final summative performance rating as
follows:

●A student growth score of “1” in any of the rubrics will result in an overall Low
student growth rating.

●A teacher who receives a Distinguished rating and a Low growth rating will
receive an overall evaluation rating of Proficient.

4.Low Student Growth Rating: Within two months of receiving the low student growth
score or at the beginning of the following school year, the teacher and the evaluator shall
engage in a student growth inquiry process and initiate one or more of the following:

●Examine student growth data in conjunction with other evidence including
observation, and other students and teacher information based on appropriate
classroom, school, school district and state-based tools and practices;

●Examine extenuating circumstances which may include one or more of the
following:  Goal setting process, content and expectations; student attendance;
extent to which standards, curriculum and assessment are aligned;

●Schedule monthly conferences focused on improving student growth to include
one or more of the following topics:  Student growth goal revisions, refinement,
and progress; best practices related to instruction areas in need of attention; best
practices related to student growth data collection and interpretation;

●Create and implement a professional development plan to address student growth
areas.

Section 4.6 Evaluation criteria – Certificated Support Personnel (CSP) and Educational Staff
Associates (ESA)

All Certificated Support Personnel (CSP) and Education Staff Associates (ESA) shall receive a long
form evaluation (Appendix 6) at least once every four (4) years after completing provisional status.
CSP/ESA employees not on the long form shall be evaluated on the short form (Appendix 7).

Section 4.6.1. Long Form Evaluation
The following employees shall be evaluated using the long form:

●Provisional employees
●Employees who received an overall unsatisfactory rating in the previous school year
●Employees who are on probation

The following criteria will be used in the evaluation of CSP/ESA:

Section 4.6.2. Knowledge and Scholarship in Special Field
The CSP/ESA demonstrates a depth and breadth of knowledge of theory and content in the
special field; the CSP/ESA demonstrates an understanding of and knowledge about common
school education and the educational milieu of grades K-12, and demonstrates the ability to
integrate an area into the total school milieu.
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The evaluation procedure assesses the CSP’s/ESA’s competency to:

1.Possess and maintain up-to-date understanding and competence in the CSP/ESA specialty
area.

2.Demonstrate understanding of the basic principles of human growth and development.
3.Demonstrate awareness of personal limitations and have ability and knowledge to make

appropriate referrals.
4.Relate and apply knowledge, research findings and theory deriving from the CSP’s/ESA’s

discipline to the development of an appropriate program of service.
5.Demonstrate ability to integrate specialty area into school milieu.

Section 4.6.2. Specialized Skills
The CSP/ESA demonstrates competency (skill and knowledge) in designing and conducting
specialized programs of prevention, instruction, remediation, and/or evaluation.

The evaluation procedure assesses the CSP’s competency to:

1. Design and conduct a program providing specific and unique services within the CSP’s
discipline. Demonstrate ability to design and implement a program of direct student
services, therapy, and/or instruction within the CSP’s specialty area.

2. Demonstrate ability to synthesize and integrate testing and non-testing data concerning
the student:

a. To help students integrate and assimilate data.
b. To help others involved with the student interpret and use data appropriately and

accurately.
c. To help other specialists by providing case study materials.

3. Demonstrate ability and skill to develop, select, supervise, administer, and interpret
assessment procedures and instruments appropriate to the CSP specialty area.

4. Administer assessment procedures to or organize and prepare those who will administer
assessment procedures. Demonstrate ability and skill to provide consultative services to
parents, school personnel, and others (within the CSP specialty area) regarding
assessment information, student needs, program recommendations, regulatory/procedural
requirements, referrals, and/or resources.

5. Demonstrate ability to assist teachers and administrators in integrating specialized
information into the regular and/or special curricular program.

6. Develop goals and objectives which will facilitate the implementation of programs and
services.

Section 4.6.3. Management of Special and Technical Environment
The CSP demonstrates competency in managing and organizing the special materials, equipment,
and environment essential to the specialized program. Select, recommend, utilize, and/or
manage assessment and non-assessment devices, materials, records, and equipment appropriate
to student needs and procedural requirements.

The evaluation procedure assesses the CSP’s competency to:

1. Select or recommend testing and non-testing devices, materials, and equipment
appropriate to student needs.
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2. Demonstrate the use and an understanding of the limitations and restrictions of devices,
materials, and procedures, etc.

3. Use comparative and interpretive data.
4. Create an environment/program which is compliant with regulatory

procedures/requirements and which provides privacy and protects student and family
information as mandated by code of ethics, federal and state regulations, and local school
district policies and procedures.

5. Properly prepare materials, equipment, the classroom, and/or work station.
6. Properly prepare and maintain records, data, and/or reports as required by federal and

state regulations, and/or District policies and procedures.

Section 4.6.4. Professionalism
The CSP demonstrates awareness of their limitations and strengths and attempts to improve and
enhance competence; the CSP demonstrates knowledge of and commitment to the ethical codes
supported by their special competence area.

The evaluation procedure assesses the CSP’s competency to:

1. Demonstrate awareness of the law as it relates to area of specialization.
2. Demonstrate awareness of responsibilities to students, parents, and other educational

personnel as defined by the professional code of ethics supported by CSP’s competence
area.

3. Demonstrate professional growth by participation in workshops, seminars, peer
coaching, or graduate study.

4. Respond to constructive criticism and recommendation by attempting to implement
suggestions for improvements.

Section 4.6.5. Involvement in Assisting Students, Parents, and Educational Staff
The CSP demonstrates competency in offering specialized assistance and initiative in
identifying those needing specialized programs.

The evaluation procedure assesses the CSP’s competency to:

1. Demonstrate knowledge and skill necessary to consult with school personnel, parents,
other CSP staff, and other professionals concerning the development, coordination,
and/or extension of services or educational interventions to meet student needs.

2. Plan and develop a CSP program to serve the prevention and developmental needs of the
school population and the special needs for some students.

3. Interpret characteristics and needs of students to parents, staff, and community in group
and individual settings via oral and written communications.

4. Demonstrate effective communication with school personnel and parents and
demonstrate support for the team problem-solving process.

Section 4.6.6. Evaluation Documents
Only the final CSP evaluation report, which for the short form includes observation notes, along
with any comments submitted by the employee, shall be kept in the personnel files.
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ARTICLE V
EMPLOYEE PROTECTION

Section 5.1
The District shall cover the cost of an employee's personal property, excluding cash and
electronic devices that are maintained on District property in locked storage and that has received
written approval for classroom use by the employee's supervisor and the Business Office. Coverage is
limited to seven hundred fifty dollars ($750) per incident or the employee's homeowners/rental
insurance deductible, whichever is less.

Section 5.2.
For clear acts of vandalism on school property, the District will provide up to seven hundred fifty dollars
($750) (not to exceed the employee's comprehensive insurance deductible) reimbursement for damaged
motor vehicles. It is the employee's responsibility to provide a written verification of completed repairs
and verification that the incident has been reported to local law enforcement in a timely manner.

Section 5.3.
The District shall provide a copy of a current Washington State Patrol Inspection Record for
each District vehicle showing that the vehicle has been appropriately maintained. A record of such shall
be kept in the vehicle at all times.

Section 5.4.
Whenever an employee is required to appear before a District Board/committee or any court
of law or proper jurisdiction at the District's request, the employee shall be given five (5) days written
notice whenever possible prior to the meeting. The notice shall state the reason for the meeting. For
District Board or committee hearings, a list of people giving testimony will be provided. If an employee
is required to appear at a hearing or in court on behalf of the District, the employee shall be provided
legal representation, within the context of that proceeding, by the District's attorney. This provision is
not applicable if the employee is a party in a legal action against the District and/or if the employee has
allegedly violated any form of statute, regulation, code or law related to the hearing or court case.

Section 5.5.
The District shall provide legal representation in defense against charges of false arrest,
malicious prosecution, willful detention or imprisonment, assault, libel, slander or defamation of
character; provided that such employees at the time of the act of complaint were acting within the scope
of their employment and Board policy or under the direction of the Board.

Section 5.6.
An employee will not be asked to violate the guidelines of their licensure and/or certification.
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ARTICLE VI
SENIORITY, REASSIGNMENTS, TRANSFERS, AND LAYOFFS

Section 6.1. Reassignments and Transfers
It shall be the policy of the District to recruit, hire, and promote the best qualified persons
providing equal opportunity in programs and employment. Neither the District, nor the Association,
shall discriminate illegally against any employee subject to this Agreement who is a member of a
protected class as defined under current federal and state law.

Section 6.2. Definitions

Section 6.2.1. Reassignment
A voluntary change of duties within an employee’s existing building or program.

Section 6.2.2. Transfer
1. Voluntary Transfer: An employee takes a position in another building or program after

expressing an interest in a vacancy.
2. Involuntary Staff Displacement Transfer: An employee is moved to a position in another

building or program due to overstaffing in the current assignment or program changes.

Section 6.2.3. Vacancy
A vacancy refers to any newly created position or to any position in the District which becomes
vacant when the District is not obligated to fill the position with another employee.

Section 6.3. Seniority
When seniority is a criterion for a reassignment or transfer decision and when District seniority is the
same, the following tie-breakers will be used in sequential order:

● State Seniority
● Credits
● Flexibility
● Summative Evaluation Score
● Lottery

Section 6.4. Special Placement in Unique Circumstances
The District and the Association may agree to the special placement of an employee in unique
circumstances. This language supersedes other language in Article VI.

Section 6.5. Reassignments

Section 6.5.1.
Reassignments are not vacancies. If a position is available within a building, interested qualified
staff within the building may request to be reassigned to the position. If a position is available
within a program, interested qualified staff within the program may request to be reassigned to
the position. If a position is not filled by reassignment, it becomes a vacancy. Programs shall be
defined as: reading interventionists, instructional coaches, TOSAs, ELL/ML, highly capable
(Aspire Program staff), and ESA positions (counselors, school psychologists, SLPs, OTs, PTs,
nurses).
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Section 6.5.2.
All qualifications being substantially equal between employees, the senior qualified employee
requesting the position in the building or program, based upon District seniority, shall be given
the reassignment. During the year, staff within a building or program will receive notice of the
opening seven (7) calendar days prior to finalizing the reassignment. Staff who wish to be
considered for a change in position in the building or program will notify the principal or
administrator before leaving for summer vacation.

Section 6.5.3.
In order to teach in a specialty area in grades K-8, e.g. visual arts, music, band, choir, health and
physical education, drama, library, or world languages, a teacher must be endorsed in that
specialty content area.

Section 6.6. Voluntary Transfers to Vacancies

Section 6.6.1.
Every effort will be made to fill vacancies within twenty (20) calendar days after they occur.

Section 6.6.2.
As soon as a vacancy occurs, the district shall electronically notify the Association and shall
electronically post a notice of such. If any change occurs in a posted position, an amended notice
shall be posted electronically and the Association will be notified.

Section 6.6.3.
When vacancies occur, the following procedures shall be followed:

1. All open positions may be posted internally and externally at the same time. It is the
employee’s responsibility to contact the Human Resource office through the District’s
online job application system within seven (7) calendar days of posting to confirm their
interest in transferring to said opening.

2. All in-district candidates meeting minimum requirements (as defined by law) will be
guaranteed an interview.

3. In grades K-8, in order to teach visual arts, music, band, choir, health and physical
education, drama, library, or world languages, a teacher must be endorsed in that content
area.

4. Qualifications will be determined by the criteria stated in the job announcement, which
may include but not be limited to, educational training and certification, education
employment experience, related employment experience and educational program needs.

a. One in-district candidate:
i. if there is only one qualified in-district candidate for an opening, the

District may interview outside candidates with the in-District candidate.
ii. If the in-district candidate is not chosen, they will be given a letter of

by-pass stating the reason(s). The reason(s) given in the letter must be
based on the qualifications stated in the job posting.

b. More than one in-District candidate:
i. The District will interview the qualified in-District candidates for the

position, unless the hiring administrator chooses to hire the most senior
qualified candidate.

ii. The District will hire the most qualified in-District candidate for the
position.
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iii. All qualifications being substantially equal, the most senior candidate will
be offered the position. Seniority will be defined as first, total experience
in the District and second, total experience as defined by the state.

iv. All in-District candidates more senior than the candidate chosen, who are
not chosen for the position, will receive a letter of by-pass. The reason(s)
given in the letter must be based on the qualifications stated in the job
opening.

Section 6.6.4. Vacancies Filled by External Candidates:

1. When a vacancy occurs after December 1 but is not filled until after January 15 by an
external candidate, the employee will be given a non continuing contract pursuant to
RCW 28A.405.900 for the duration of the school year only. Certificated employees who
are hired to fill vacancies that occurred prior to December 1, or who are hired prior to
January 15, shall be given a continuing contract.

2. Certificated employees hired to fill vacancies created by leaves of absence shall be
granted continuing contracts if the leave is extended beyond one (1) year and that same
certificated employee is rehired to fill the vacancy by the extended leave of absence.

3. When it is known in advance that a person will be taking a leave of absence of
seventy-five (75) or more continuous days, the employee taking the place of the person
on leave shall be issued a regular certificated contract which may be non-continuing,
pursuant to RCW 28A.405.900.

Section 6.7 Involuntary Staff Displacement Transfers
In case of building or program staff displacement, but not a net loss of jobs, the following procedures
will be followed for determining who will be involuntarily transferred. This language shall supersede
Voluntary Transfers and Reassignments provisions.

Section 6.7.1.
The principal/supervisor will first ask for volunteers from the building or program staff to be
transferred.

Section 6.7.2.
If no one volunteers to transfer, the principal/supervisor will involuntarily transfer the employee
with the least in-District seniority from the affected grade level/department, without disrupting
the assignment of otherwise unaffected employees.

Section 6.7.3.
Those employees whose positions have been eliminated for the coming year shall be placed in
positions for which they are qualified, by District seniority.

Section 6.7.4.
If a person is involuntarily transferred because the position has been eliminated or there is a
reduction in the program, that person shall have the first option to return to their previous
assignment during the three (3) years immediately following the transfer if their previous
assignment becomes available. Employees requesting to be returned to their previous assignment
must send a letter requesting such return to Human Resources by May 1.
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Section 6.7.5.
The terms and conditions of this section shall be superseded by the provisions of Section 6.10,
"Lay-Off and Recall in the Event of a Major Crisis," in the event of a net staff reduction.

Section 6.8 Other Provisions Related to Reassignments, Voluntary Transfers and Involuntary Staff
Displacement Transfers

Section 6.8.1.
Employees on a plan of improvement or who received an overall rating of one (1) Unsatisfactory
or two (2) Basic on (TPEP) or Unsatisfactory (CSP/ESA) are not eligible for a voluntary transfer
or reassignment except by mutual agreement between the District and the Association.
Section 6.8.2.
All certificated employees shall be given written notice of their grade level, subject assignment
and building/room placements for the forthcoming year at the earliest possible time.

Section 6.8.3.
Schedules of certificated employees who are assigned to more than one (1) school shall be
arranged in consultation with the employee and the supervisor so that there will be a minimum of
inter school travel.

Section 6.8.4.
Members of the bargaining unit shall not be transferred to positions not normally filled by
members of this bargaining unit except by consent of both parties.

Section 6.9 Moving Compensation

Section 6.9.1
Teachers who are involuntarily transferred to another building or room shall be provided two (2)
days’ compensation at per diem rate. Classroom teachers with more than one (1) classroom that
requires set-up (not shared) shall be given an additional one (1) day to set up their second
classroom.

Section 6.9.2.
Upon teacher request, the District will move a teacher's supplies and materials from room to
room or building to building if the teacher boxes the materials and properly notes the location
where the materials are to be delivered. Materials will be delivered to the new teaching location
at least ten (10) days prior to the first start up day, if an occupancy permit has been issued.

Section 6.9.3.
If the building is not accessible at least ten (10) days prior to the start of school impacted
employees shall receive:

● One (1) day of additional compensation if the building is accessible between five (5) and
nine (9) days prior to the start of school; or

● Two (2) days of additional compensation if the building is accessible fewer than five (5)
days prior to the start of school.
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Section 6.10 Layoff and Recall in the Event of a Major Crisis

Section 6.10.1.
Prior to the statutory notice date, the Board, upon recommendation of the Superintendent, shall
determine whether the financial resources of the District will be adequate enough to permit the
District to maintain its educational programs and services substantially at the same level for the
following school year. If it is determined that such financial resources are not reasonably assured
for the following school year, upon recommendation of the Superintendent, the Board shall adopt
a reduced educational program and those employees affected shall be notified in writing of said
changes prior to the statutory notice date. No provision of this Agreement shall be construed as
an abrogation of the rights of any certificated employee (pursuant to RCW 28A.405.210 or RCW
28A.405.300) nor any of the District's responsibilities under the cited statutes.

Section 6.10.2.
Employees with valid contracts and certificates will not be laid off during any school year. All
layoffs will become effective at the start of the following school year. In the event of layoff, the
Board shall provide written notice to all affected employees on or before the statutory notice date
of the school year preceding the year in which layoff would occur.

Section 6.10.3.
In the event the Board anticipates a layoff (reduction in force RIF) of employees, the Board will
notify the Association no later than fifteen days prior to the statutory notice date.

Section 6.10.4.
The statutory notice date is May 15, unless the state legislature has not adopted the omnibus
appropriation act by the end of the regular session, in which case the statutory notice date is June
15.

Section 6.10.5.
In the event of layoff, the following criteria will be used in the following sequential order, as
described below:

1.SENIORITY - Layoff shall be by state seniority only (except when an employee lacks
necessary certification/endorsement as modified by the provisions of this Article as
hereinafter established). Length of service shall be defined as credit for each year for
experience for which they would be eligible for credit on the salary schedule. In the event
that more than one (1) individual employee has the same seniority ranking after applying
this criteria, all employees so affected will be ranked in accordance with the total years of
experience in the District.

2.CREDITS - In the event that more than one (1) individual has the same seniority ranking
after applying the above provision, all employees so affected will be ranked in
accordance with the total number of education credits applicable to placement on the
salary schedule.

3.FLEXIBILITY - In the event that more than one (1) individual shall have the same
number of credits after applying the above provisions, all employees having the proper
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certification, experience and course credits to fulfill particular program needs shall be
selected; and all employees so affected, together with the Association, shall be notified of
the criteria used in making the selection.

4.SUMMATIVE EVALUATION SCORE - In the event that more than one individual has
the same seniority ranking after applying the above provisions, all employees so affected
will be ranked in accordance with the summative evaluation score.

5.LOTTERY - In the event that more than one (1) individual shall have the same seniority,
education credits, flexibility, and summative evaluation score, selection shall be made by
lot conducted by a disinterested third party mutually selected by the Superintendent and
the Association President to determine position on the seniority list. The Association and
all employees so affected shall be notified in writing of the date, place, and time of the
drawing. The drawing shall be conducted openly and at a time and place which will
allow affected employees and the Association to be in attendance.

Section 6.10.6.
In the event of an anticipated layoff, the Board will publish and distribute to all building
representatives and the Association a seniority list ranking each employee from greatest to the
least seniority at least forty-five (45) days prior to May 15. Such a list shall include each
employee's seniority criteria used to determine their placement on the list.

Section 6.10.7.
Any staff member may, in writing and within five (5) days of receipt of the list, file with the
Superintendent and the Association their objections to the ranking order. The employee must
include in the request a full statement as to the facts on which the employee contends the list
should be modified. If the Superintendent rejects the individual's request for modification of the
list, they shall do so in writing. Any further appeal of placement shall be pursuant to the
grievance procedure of this Agreement.

Section 6.10.8
An initial seniority list shall be provided annually to the Association president by February 15. A
finalized list shall be provided to the Association by May 15 of each year in which the list is
made and shall include all corrections, deletions, and additions of personnel of the school year.
In no event will personnel outside the bargaining unit be included on the seniority list nor will
the Board add such personnel to the seniority list in the event of layoff.

Section 6.11. Layoff Procedures
In the event it becomes necessary to lay off employees, the following procedure will be implemented:

Section 6.11.1.
Staff selection to fill all staffing requirements will be made from the seniority list in descending
order from highest to lowest position; provided that where teaching assignments require any
special certification by state or federal regulations, such assignments shall be filled by the next
most senior teachers currently holding such special certificates.

Section 6.11.2.
Employees shall be first assigned to a position by seniority. Any reduction in an employee’s FTE
is a layoff.
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Section 6.11.3.
Individuals not placed into a position will be notified of layoff in accordance with
aforementioned provisions of this section and will be recalled as requirements permit.

Section 6.12. Recall Procedure

Section 6.12.1.
In the event that additional students enroll in the District or additional revenues become available
or a vacancy occurs, before employing or assigning any additional personnel to fill certificated
assignments the District shall first recall all employees in the bargaining unit who have been laid
off. Staff selection to fill all staffing requirements will be made from the seniority list in
descending order from highest to lowest position; provided that where assignments require any
special certification by state or federal regulations, such assignments shall be filled by the next
most senior employees currently holding such special certificates.

Section 6.12.2.
Employees shall be recalled to full-time positions, or a position that matches their previous FTE;
provided, that such employees shall have the option of accepting or rejecting any part-time
position that may exist without jeopardizing their recall status for any full-time position that may
become available.

Section 6.12.3.
The District shall give written notice of recall from layoff by sending a registered or certified
letter to said employee at their last known address if they cannot be reached in-person or by
telephone. It shall be the responsibility of each employee to notify the District of any change in
telephone number or address. The employee's address as it appears on the District’s records shall
be conclusive when in connection with layoffs, recall, or other notice to the employee.

Section 6.12.4.
Any employee so notified shall respond within seven (7) calendar days from receipt of said
notice (in-person, telephone call or letter) whether the employee accepts or rejects the position. If
an employee rejects a position for which they are appropriately certificated and such position is
offered consistent with the aforementioned provisions of this section, the employee shall be
considered to have resigned from the employ of the District and all benefits shall cease at that
time.

Section 6.13. Layoff Benefits

Section 6.13.1.
All positions of substitute teachers shall be offered to employees on recall in rotating order of
application on the basis of qualifications, which the teacher determines in advance, and with
proper certification before any other person is offered such a position.

Section 6.13.2.
It is understood and agreed that although employee(s) properly laid off (pursuant to the terms
hereof and in compliance with applicable law) may not have a continuing contract(s)
guaranteeing a position(s) and salary for the forthcoming fiscal year, each laid off employee shall
be considered to have employment status with the District for purposes of retaining seniority
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ranking; may decide to retain group insurance membership status by complying with the
requirements of the School Employees Benefits Board (SEBB) by self-paying the premium to
HCA (COBRA), retaining accumulated sick leave, and retaining sabbatical eligibility credits. A
laid off employee shall be considered to have employment status with the District until they
submit a written resignation or fail to accept a position pursuant to the recall procedure herein.

Section 6.14. Administrative Interns
Those employees accepted for Administrative Internships within the District will retain all seniority
rights under this Agreement for return to their former positions upon completion of the internships.
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ARTICLE VII
WORKING CONDITIONS

Section 7.1 Workday – Assignments

Section 7.1.1.
The working day for certificated employees shall be seven and one-half (7 1/2) hours, including
lunch, as assigned by the District. The purpose of the half hour before and after school is for
educators to prepare for the student day and to be available to students and parents. It is
important that this time remains unencumbered, however, the Association recognizes there may
be some occasions when teachers need to be present in meetings.

Section 7.1.2.
It is understood that certificated employees will attend regularly scheduled faculty meetings. At
the beginning of the year, the staff and principals shall plan the faculty meeting calendar. If a
supervisor/ principal must deviate from the schedule, the faculty will be notified at least five (5)
school days in advance. There shall be no more than two (2) faculty meetings per month, which
shall not exceed forty-five (45) minutes (including twenty (20) minutes of the 30 minutes before
or after school time). There will be no staff meetings on late-start days.

Section 7.1.3.
It is agreed employees are required to attend two (2) school events (such as all-school or
multi-student/family events like curriculum nights, ice cream socials, open house, freshman
orientation, graduation) outside of the 7 1/2 hour contracted day and within the work week
(Monday-Friday). Should an employee be required to attend additional after school activities,
they will be compensated for such time at the rate established in § 10.1.2.

Section 7.1.4.
Certificated employees shall be able to leave when an emergency situation arises which requires
a certificated employee to leave the job prior to the end of the workday. Notification must be
made with the principal or their designee prior to leaving the job site and arrangements must be
made with the building principal or their designee for covering the employee’s duties, if
necessary. Each building shall develop a plan for dealing with emergencies of this nature.

Section 7.1.5.
Certificated employees, as safety permits, shall arrive one-half (1/2) hour before the start of the
student day on any weather-related school delays. They shall be dismissed no later than one-half
(1/2) hour after student dismissal on weather-related early dismissal days. Provided that school is
canceled, those certificated staff who have arrived one (1) hour prior to the delayed start will be
compensated for two (2) hours per diem.

Section 7.1.6.
RCW 28A.405.460 requires that a duty-free lunch period of no fewer than thirty (30) continuous
minutes be provided during the mid-day period. A certificated employee shall be permitted to
leave the "work site" during their lunch period and shall notify the office upon departure and
return.
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Section 7.1.7.
Administrators are responsible for establishing a communication plan and identifying an on-site
employee who is responsible to respond to incidents when no administrator is on site at any time
during the workday. Administrators will notify staff via email when they will be out of the
building, including the administrator’s designee. Certificated employees serving as designees
shall not be relocated outside their assigned worksite. Designees shall be compensated one
hundred dollars ($100) in addition to their daily rate, for full days of coverage prorated per hour.
Educators will have access to an on-site administrator at all staff events outside the school day.

Section 7.2 Preparation Time

Preparation time is for individual teachers to plan, assess daily lessons, make phone calls, answer
emails, meet with parents, and/or other activities as the teacher determines necessary.

Section 7.2.1.
The District will provide preparation time of at least forty (40) continuous minutes within the
student day for grades K-4 by the use of specialists or aides during non-instructional time. A
daily recess of no fewer than fifteen (15) minutes shall also be available for teacher preparation
K-4.

Section 7.2.2.
Music, P.E., teacher-librarians, and art specialists will receive an additional fifteen (15) minutes
added to their guaranteed forty (40) minute preparation time. If these fifteen (15) minutes cannot
be accommodated as continuous preparation time, these specialists can access up to $150 in
compensation for planning outside of the regular work day as per documentation and issue of
supplemental contract.

Section 7.2.3.
On a daily basis, teachers in grades 5-12 will be provided within the student day the equivalent
of one (1) instructional class period for preparation no fewer than forty-five (45) minutes long at
the middle schools and fifty (50) minutes long at the high schools.

Section 7.2.4.
Teachers in K-8 buildings will receive no less than forty-five (45) minutes of plan time daily.

Section 7.2.5.
Special education teachers will be provided equivalent preparation time. Classroom aides may
be used to provide preparation and plan time.

Section 7.2.6.
Each K-4 classroom teacher can access an additional thirty (30) continuous minutes for a
preparation period per week by not remaining with their students in the media center. Each K-4
library will be staffed with a 6.5 hour media technician. For the term of this Agreement, a library
currently staffed with more than 6.5 hours of media technician time will continue with its current
allocation.

Section 7.2.7.
At 5-8, the teacher-librarian may be used to provide preparation time, provided that no more than
one-half (1/2) of the student day shall be used. Each 5-8 library will be staffed with a 6.5 hour
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media technician. For the term of this Agreement, a library currently staffed with more than 6.5
hours of media technician time will continue with its current allocation.

Section 7.2.8.
Teachers in grades 9-12 will be responsible for their students when the class is in the library. For
teacher/librarians at the high school level, the District will provide one (1) hour of aide time for
every hundred (100) FTE students.

Section 7.2.9.
On shortened days, preparation times may be altered to meet the revised schedules. All school
programs presented for the public during the school day shall be considered a reason to either
shorten or make alternate arrangements for preparation time on those days. On shortened days all
K-4 teachers will have at least a thirty (30) minute prep or recess

Section 7.2.10.
Preparation time shall be provided to other certificated employees to the same extent that
classroom teachers receive.

Section 7.2.11.
If a teacher loses a preparation period due to state testing schedules, the school administrator will
make arrangements with concerned/affected teachers to provide them with commensurate
preparation time during that testing period.

Section 7.2.12.
The supervisor of Teaching and Learning in conjunction with representatives chosen by the
BGEA President will develop a calendar for professional learning community (PLC) time
generated by late starts or early releases.

Section 7.2.13.
In alternative learning settings, employees will be provided no fewer than two hundred-fifty
(250) minutes of preparation time per week, not to be scheduled in increments of fewer than
twenty (20) minutes.

Section 7.3. Emergency Substitute Coverage

The principal and staff at each building will prepare a written equitable plan at the beginning of each
school year to address when substitutes are not available to cover employee absences and this plan shall
be presented during start-up week each year. The plan must include the following contractual
agreements:

● Initially, every effort will be made to secure a substitute teacher, including
emergency-certificated substitutes.

● No building plan will over-burden any one group of certificated employees or programs.
● Adjust attendance at District or other meetings when possible.
● Remaining needs for substitute coverage will be filled in the following order. This list may not

be adjusted or reordered by building administration:

1. Available staff who have signed up to volunteer for substitute coverage assignments
(sign-up at the beginning of each work year)
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2. An open call shall be made for other certificated employees
3. Certificated classroom specialists
4. Distribution of students
5. Administrators
6. Instructional Coaches (in full-day increments only)
7. Certificated staff who have not volunteered

Each building shall make accessible the list of certificated staff and dates for who have provided
emergency sub coverage for that month.

Employees who have not signed up by the fifth (5th) day of the semester as volunteers shall be
compensated at their per diem rate for lost planning time when they cover for a substitute.
Registered volunteers shall be paid one hundred twenty percent (120%) of their per diem.

● Any certificated staff member who is asked by an administrator or secretary to cover another
certificated staff member’s class will be paid 1/5 (one-fifth) of their per diem if they cover more
than 1/2 of the prep period and 1/10 per diem if they cover less than 1/2 of a prep period. A prep
period is the prep time that is provided for that day.

● If a half day substitute is unavailable and coverage can only be made by doubling classes with a
specialist or classroom teacher, first the District will attempt to secure a full day substitute,
making good use of the other half of the substitute’s day (priority given to covering another
half-time absence).

● A specialist or classroom teacher who is asked to double up classes will be compensated at the
rate equal to the substitute coverage costs that would have otherwise been incurred.

● If a self-contained class of students is absorbed into other classrooms, the employee shall be
compensated twenty percent (20%) of the employee’s per diem for one (1) to five (5) students. If
six (6) or more students are absorbed into a classroom, the compensation will be 40% of the
employee’s per diem.

● Student teachers are not to be used as substitutes in substitute shortage situations, unless the
vacancy is in the student teacher’s classroom and the student teacher has an emergency substitute
certificate or intern substitute teacher certificate. The student teacher shall be compensated as a
substitute. Mentor teachers may be asked to cover no more than one (1) period a day during
substitute shortage situations, but may cover for a longer period of time. Mentor teachers shall be
compensated for lost planning time if they work as a substitute during their planning time.

● Any employee who loses their preparation time or lunch break because the classroom assistant is
absent and no substitute is available will be compensated for the time at the employee’s per diem
hourly rate.

● Summit View High School staff covering for another certificated teacher 1-10 students: ten
percent (10%) of their per diem and eleven (11) or more students: twenty percent (20%) of their
per diem.
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Section 7.4 Employee Work Year

Section 7.4.1.
By April the next school calendar and early release schedule shall be prepared by a
representative committee comprised of representatives from the District office and the
associations to recommend to the School Board.

Section 7.4.2.
The work year covered by this Agreement shall consist of 180 work days.

Section 7.4.3.
The following guidelines shall be considered in developing a Battle Ground School District
school calendar:

1. Each semester will end with two (2) early release days for the completion of student
records, assessment of students and programs and room preparation.

2. A winter break of a minimum of ten (10) weekdays with three (3) weekends shall be
scheduled.

3. A spring break of five (5) consecutive weekdays approximately halfway between the
winter holiday and the last day of school.

4. Legal holidays as provided in RCW 28A.150.050.
5. All reasonable efforts will be made to coordinate the Battle Ground student attendance

calendar with those of other Clark County districts.
6. The Wednesday before Thanksgiving will be a non-contract day.
7. The first semester will always conclude on a Friday, unless the second semester would

begin on a state enrollment count date.
8. The late start schedule will be used for educators who share like content or

interdisciplinary essential standards to engage in the PLC process with the purpose to
improve student learning. Annually, the District and the Union will collaborate on the
PLC schedule. Each employee will be on one PLC team of their choice for the duration
of a PLC cycle, based on the requirements of their assignment. At the beginning of the
work year, each team shall establish a PLC plan for working on essential standards and
the schedule of cycles for the year, minimum of three (3) cycles per work year. The plan
can be adjusted as needed.

Over the course of a work year an employee may participate in multiple PLC teams if
they choose. Teams may span buildings. The District will assist in creating opportunities
for employees with like content or interdisciplinary essential standards from different
buildings to collaborate. The District shall ensure the opportunity for like Preschool
programs to have PLC time.

Section 7.5. Staff Development/Workdays

Section 7.5.1.
The District shall establish and annually fund a staff development program. It will consist of
three and one half (3.5) District/building start-up days. One half (0.5) days is not scheduled and
is compensated by a timesheet. Educators shall timesheet these three and five tenth (3.5) hours
between August 1 and October 31 for completion of mandatory employee training (Vector, What
Every Employee Needs to Know). On one of the start-up days, for no less than three and five
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tenth (3.5) hours educators will be released for educator self-directed activity. This time will be
scheduled prior to Back to School Night. Additionally, three (3) state-funded professional
learning days, PLDs will be part of the staff development program. One (1) PLD will be
provided regardless of state funding, additional PLDs may be reduced if unfunded by the state.

Section 7.5.2.
The following stipulations relate to this staff development program:

1. The start-up days will be full days for all employees who choose to attend. An employee
who chooses not to attend the start-up days forfeits them for the year.

2. Staff members who present trainings, at supervisor request and/or approval, will receive
one-half (1/2) hour of paid preparation time for each hour of presentation.

3. Presentation time for days beyond the 180 day work year and preparation for these
presentations done outside the regular seven and one-half (7.5) hour workday shall be
paid at the employee’s per diem rate.

4. In cooperation with ESD 112, the District will continue to notify the staff of any
professional opportunities to be held in this area.

5. The District shall apprise the Association of any monies available from the state or
federal levels for staff development.

6. The District will provide annual STEM training for all educators requiring
state-mandated training with an effort to integrate STEM with other disciplines, pursuant
to WAC 181-79A-244 (5).

7. The state-funded professional learning day days will be seven (7) hours for all employees
who choose to attend, plus a thirty (30) minute duty free lunch if any PLD is
District-provided on a specific day. Professional learning may be District-provided or be
offered by an external organization with the same standards. The employee shall provide
evidence of attendance.

Section 7.5.3.
Proposed curriculum pilot programs will be developed in conjunction with appropriate staff.
Adoption of new curriculum will include the recommendation of the piloting staff, as part of
the overall recommendation of the curriculum to the Board for its decision regarding
adoption.

Section 7.6. Employee Work Load

Section 7.6.1.
Certificated employees will be assigned to positions for which they are certified and
properly trained.

Section 7.6.2.
For K-4 teachers involuntarily reassigned to a new grade level at the beginning of a semester,
and if it is a grade level the teacher has never taught, they shall be compensated seven (7) hours
at the special assignment rate.

Every reasonable effort will be made to keep the maximum number of subject fields and
different curriculum course preparations to three (3) for secondary teachers. With the exception
of self-contained classrooms, no 5-12 B.E.A. (Basic Education Allocation) teacher shall be
required to have more than three (3) course preparations without their permission. The principal
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shall make every attempt to minimize the extra workload inherent in an extended assignment. If
a new preparation is assigned at the beginning of a semester and it is a class the teacher has never
taught, they shall be compensated for seven (7) hours at per diem.

Extension, Community or SEL Advisory

Extension shall be defined as an additional class period within the contracted day to deepen or
re-teach skills for the purpose of improving student mastery of course content.

Community or SEL Advisory is understood to be a designated class period to teach the SEL
curriculum to support character development and community building. This period may also be
used for assemblies, PBIS, or developing positive school culture.

Students who have qualified for intervention are supported with additional staff.

In grades 5-8 at the middle school, an extension period will be used for grade level general
education teachers to see all of their students from a particular class period on a rotating basis.
This shall not constitute a separate preparation. SPED and ELL/ML teachers will continue to
have discretion over scheduling of their students within the requirements of the student’s
program. Prior to the first day of school, elective teachers will collaborate with their respective
supervisors on how to structure the class period when they do not see students.

Community or Advisory/SEL (social-emotional learning) curriculum will be implemented once
weekly using the preplanned, adopted materials during the late start day. This will be
implemented consistently in length and days across the middle school program.

In the event the District intends to begin advisory/SEL/extension at the high school level, they
will first bargain with BGEA no less than three months (3) prior to the implementation.

Section 7.6.3.
Certificated employees shall not be assigned bus duty.

Section 7.6.4.
Within the constraints of the budget and applicable legal constraints, a classroom will be
provided for each teacher and specialist at the K-8 level. Laptop computers and appropriate carts
will be provided to teachers required to move from location to location during the day.

Section 7.6.5.
The District recognizes the unusually heavy workload of split grade assignments. In the interest
of providing the highest quality education to the students, the District agrees that a teacher with
less than three (3) years of experience or commensurate training will not be placed in a split
grade assignment if other alternatives are available. Whenever possible, volunteers will be
utilized for these split class assignments.

Section 7.6.6.
In establishing and modifying the District assessment program (beyond assessments required by
state or federal law), Building Assessment coordinators (principals) will seek the input of
educators in their buildings and share that input with the District administrators responsible for
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the final decision. When professionally responsible, required assessments may be administered
by available classified staff.

Section 7.6.7.
First year and second year teachers cannot sell their preps.

Section 7.6.8.
It is the responsibility of the administration to find appropriate supervision for students unable to
attend their regular classroom or classes. If an employee is made to supervise a student or
students unable to attend their regular classroom or classes, the employee shall be compensated
for a preparation period.

Section 7.7. Employee Facilities
Employees need adequate storage, work areas, equipment, supplies, instructional materials, desks, filing
cabinets, classrooms, communications systems, restrooms and dining areas or faculty lounge.

Section 7.7.1. Breaks for Lactation/Expression of Milk
The District shall provide reasonable break time and a specific location for employees to express
milk for up to two years after a child’s birth, each time the employee has need to express the
milk. The location provided shall be private, and seating will be provided, along with adequate
light, access to a sink with running water nearby, and a working electrical outlet. The location
will not be a bathroom. The District shall work with the employee to identify a convenient
location and work schedule to accommodate their needs.

Section 7.8. Residual Rights

Section 7.8.1.
When certificated employees, as part of their regular duties, participate in District programs
for the development of curriculum and educational materials, all materials produced shall
remain in the public domain unless legal waivers or other legal agreements are reached.

Section 7.8.2.
Certificated employees who develop educational materials on their own time without
compensation or use of District equipment or materials retain the right to copyright any
such materials.

Section 7.9. Parent-Teacher Conferences

The District shall continue parent-teacher conferences for the purpose of student evaluation in grades
kindergarten through twelve (12). Conferences will be provided for all families of students. Building
leadership teams will determine the most effective use of conference time that time set aside for
conferences, which may include scheduling offsetting longer and shorter work days to provide
opportunities for evening conferences. There shall be no more than one (1) evening of parent-teacher
conferences scheduled per semester. Evening conferences do not count towards the after-school duties
described in § 7.1.3 if the evening conference workday is offset by a shorter workday. Up to three (3)
hours of additional conference time with the parents of high-risk students will be arranged at the request
of the individual teacher. Every effort will be made to provide equity of student contact time during
student conferences in grades K-4.
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Section 7.10. Classroom Visitations

Section 7.10.1.
The District will provide patrons of the District an opportunity to visit classrooms while ensuring
that the teaching process continues without major interruption.

Section 7.10.2.
Visitors who have not made previous arrangements shall be referred to the principal. The
principal will schedule a parent-teacher conference or visitation only after conferring with the
teacher. The teacher may wish to confer before and/or after the visitation as a condition of the
visitation. Visitors are required to follow building sign-in procedures.

Section 7.11. Student-Teacher/Interns

Certificated employees are under no legal obligation to the District or to a college or university to accept
supervision of a student teacher or a September experience student. If the certificated employee does
accept this responsibility, they do so on a voluntary basis.

Section 7.12. Building Budget

Section 7.12.1.
The staff will have representation in the building budget decision-making process, and will be
provided with monthly budget reports during the work year. Staff from each school shall
determine who will provide representation on their behalf. The committee shall recommend
priorities and allocations within the budget assigned to that building for supplies, instructional
materials, and equipment. The building principal shall be responsible for administration of the
budget, and in doing such, shall consider the above-prioritized recommendations before making
budgetary expenditures. Building budgets are determined based on enrollment during the annual
budget process and updated in January.

Section 7.12.2.
Photocopying will not be limited, but supervisors may inquire about extraordinary use.

Section 7.12.3.
School health rooms will be stocked with basic supplies, which will be replenished as needed
from the building budget.

Section 7.12.4.
PBIS incentives will be paid for out of building budget.

Section 7.12.5.
There should be a balance of expenditures across departments/grade levels (K-8 specialists and
special ed. included) or a systematic schedule whereby the priorities within each
department/grade level will be equitably addressed within District-established guidelines. The
District will provide adequate funding for fundamental, necessary supplies to effectively teach a
class or run a program.
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Section 7.12.6.
Specialists who do not have a budget with a particular building will form a budget committee
with their immediate supervisor and follow the procedures outlined above.

Section 7.12.7.
All financial statements and computer printouts on the building budget and expenditures for
supplies, equipment, and textbooks shall be given to the committee on its request.

Section 7.12.8.
Approximately May 1 of each school year, the certificated staff of each building shall be asked to
submit in writing its needs for supplies, materials, and equipment for the following year to the
grade level or department representative. The budget committee shall consolidate and review
requests in terms of program needs. They shall then establish priorities which shall be
recommended for purchase. The principal shall then review the request and priorities
recommended by the building committee in terms of total building program needs and budget.

Section 7.12.9.
At the beginning of the school year the principal will have a budget committee meeting and
report on the purchases made and the status of the budget.
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ARTICLE VIII
EMPLOYEE-STUDENT RATIO

Section 8.1. Employee-Student Ratio

Large workloads have a detrimental effect on the instructional and learning process and the individual
needs and abilities of each student must be taken into consideration. Therefore, in order to increase the
teaching effectiveness and learning opportunities for all students, the following provisions of this section
shall apply:

Section 8.1.1. K-4 classroom and specialists class size

1. For each Transition to Kindergarten (TTK) classroom with enrollment over 18, with at least a
six (6) hour paraprofessional assigned to each classroom. For kindergarten classrooms with
enrollment over 21, teachers will receive either $180 in 2023-24, $185 in 2024-25, and $190 in
2025-26 per month for each overload student or 45 minutes of aide time per day for each
overload student per day.

2. For each classroom with enrollment over 22 23, 1-3rd grade teachers will receive either $180
in 2023-24, $185 in 2024-25, and $190 in 2025-26 per month for each overload student or 45
minutes of aide time per day for each overload student per day.

3. For each classroom with enrollment over 24, 4th grade teachers will receive either $180 in
2023-24, $185 in 2024-25, and $190 in 2025-26 per month for each overload student or 45
minutes of aide time per day for each overload student per day.

4. Primary school specialists who provide daily prep time for classroom teachers (i.e.: music,
computer, art, health and fitness teachers) shall be assigned to no more than thirty-five (35)
classes per week.

5. K-4 specialists and teacher librarians will receive $2.10 per day for each overload student,
increasing to $2.15 in 2024-25 and $2.20 in 2025-26 or thirty (30) minutes of aide time for every
five (5) overloaded classes assigned to them per week.

6. Administration will not direct elementary specialists to take two classes at one time unless the
participants agree to such an arrangement.

Section 8.1.2. 5-8 classroom and 5-8 Specialists class size is 28

Class size is 28. When an instructor's class size is twenty-eight (28) students, except for band or
choir, teachers will receive either one-quarter (25%) of the standard overload rate per month for
each overload student or nine (9) minutes of aide time per day for each overload student.

In self-contained classrooms with an enrollment over 28, teachers will receive either $180 in
2023-24, $185 in 2024-25, and $190 in 2025-26 per month for each overload student or 45
minutes of aide time per day for each overload student per day.
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Section 8.1.3.
For the 2023-24 school year 9-12 classroom class size is 35, and beginning in the 2024-25 school
year 34 per period or a total of 150 for a five (5) period day.

1. When an instructor's class size total exceeds 150 students or an individual class exceeds (35 in
2023-24 and 34 beginning in 2024-25) students, except for band or choir, teachers will receive
either $180 in 2023-24, $185 in 2024-25, and $190 in 2025-26 per month for each overload
student or 45 minutes of aide time per day for each overload student.

2. Health and fitness teachers will be limited to 34 students per class and 170 students per day.

3. Every attempt will be made to ensure that intensive classes do not exceed fifteen (15) students
and strategic classes do not exceed twenty (20) students.

4. Co-taught special education classes will not exceed twenty-five (25) students.

5. When the total number of students at a school exceeds an average of 370 per counselor, two
(2) hours of aide time or overload pay will be provided for each twenty-five (25) students that
exceeds the combined maximum, not to exceed two hundred (200) students.

Section 8.1.4.
When (due to population) a split class is created and the students in the class exceed twenty (20)
K-4 or twenty-five (25) 5-8, the K-8 teacher will receive either $180 in 2023-24, $185 in
2024-25, and $190 in 2025-26 per month for each overload student or 45 minutes of aide time
per day for each overload student per day.

Section 8.1.5. Special Education Caseloads
Special Education Caseloads are as follows:

K-4 Resource 24
5-12 Resource 25
HomeLink/CAM/BGVA 25
Summit View HS Resource 31

Self-Contained: 
Preschool 16 (no more than nine (9) per session)
Center Based Classroom 10
Center Based Classroom (Intensive) 8
CBC – Futures Program @ HS 13
K-8 Structured Learning Center (SLC) 8
HS Structured Learning Center (SLC) 14
Speech and Language Pathologists 43
Itinerant Special Education (for TTK) 21
Occupational Therapists 55
Physical Therapists 55
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Section 8.1.6.
Baseload Assistant Time: (To be prorated by FTE)

1. Each Preschool Teacher will have 12 hours of assistant time.
2. Each Resource Teacher will have 6 hours of assistant time.
3. Each Self-Contained Teacher will have 12 hours of assistant time.
4. For 2023-24 ELL/MLS teachers will receive six (6) hours of assistant time when their

caseload exceeds thirty-five (35) students receiving direct in-program services. In
instances where the District is unable to provide assistants, the teacher shall receive
overload of $180 in 2023-24, $185 in 2024-25, and $190 in 2025-26.

No later than thirty (30) work days following final ratification of the Agreement, the Association
and District will convene a task force made up of no less than six (6) ELL/ML teachers
representing elementary, middle, high, and ALE schools and ELL/ML and other administration.
This committee will meet once a month and certificated educators will receive per diem if
meetings are held outside the work day. The Association and the District will agree to begin
bargaining the committee’s recommendations by May 2024.

Up to two (2) hours per month (August-June), special education teachers will have the
opportunity to meet with special program paraeducators to discuss program agenda items,
student behaviors and classroom goals. The time may be used during the month in no less than
fifteen (15) minutes blocks of time that is mutually agreed upon. Whenever possible this time
would be scheduled during the regular workday, including the various early release days within
the calendar, but if not, the teachers have the choice to submit a timesheet for time worked
outside of their workday.

Section 8.1.7.
When a Special Education caseload exceeds the maximum, the Special Education Teacher will
receive $180 in 2023-24, $185 in 2024-25, and $190 in 2025-26 per month for each overload
student or 45 minutes of additional aide time per day for each overload student.

Section 8.1.8
When a Speech and Language Pathologist, OT, or PT caseload exceeds the maximum, they will
receive $180 in 2023-24, $185 in 2024-25, and $190 in 2025-26 per month for each student, each
month they are in overload.

Section 8.2.
The adversely affected certificated employee's workload shall be reduced in these cases in one of the
ways delineated below by the District:

1. Employ another certificated employee if facilities are available to house that employee. It is the
goal that in the event of a class size overload, an additional employee will be hired to relieve that
overload.

2. Redistribute the students to equalize workloads.

3. Reassign staff. Special education teachers and speech and language pathologists will be assigned
to no more than two (2) schools.
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4. Health room assistants will be directed by the supervising nurse. Health room assistants will be
6-hour employees. The supervising nurse will participate in the interview process for health
room assistants.

5. Prior to the beginning of each year a plan for health room coverage in the case of staff absences
shall be developed and communicated to relevant staff during Start-Up week. In the event the
RN on site covers the duties of the health room assistant, due to an uncovered absence, a
vacancy, or covering HRA/LPN breaks, they will be additionally compensated at the HRA/LPN
substitute rate of pay for the time the duties are covered on-site by the RN. Should an RN be
asked and accept work for an after-school activity outside of their contracted day they will be
paid at per diem.

Section 8.3.
The District will have seven (7) working days from the official count day, each month (generally the
count day is the first school day of the month, and the fourth student day of September) to adjust class
size and/or implement overload language. The Special Education Department shall have ten (10) days.

Section 8.4.
Calculations for overload will be done once a month, on official count day. Aide time will be adjusted at
that time (up, but not down); aide time reductions will be at semester only.

Section 8.5.
Artificial overload created by sites for ability grouping or elective programs, except for classes offered
at the middle school for high school credit, will not be counted for overload benefits if the grade level
average is not in overload for that period.

Section 8.6.
When planning the classroom distribution of students, an effort will be made to not burden any
particular teacher with a disproportionately greater number of high need pupils. K-8 Teachers/Specialists
will be involved in the class placement process during the spring to review class lists for potential
problems of imbalance. The District and the Association are committed to reviewing placements and
providing necessary supports to make a manageable workload.  Each student, regardless of the amount
of time spent in the classroom, shall be counted as a full-time student for the teacher to whom they are
assigned for employee/student ratio purposes.

Section 8.7.
Prior to the second staff start-up day, educators will review their class lists and check for balanced
classes. If educators believe that students are placed in learning environments that are not appropriate
for the students, the educators will work with the relevant faculty and administrators to resolve the issue.

Section 8.8.
When possible, educators will be notified the day before new students begin attending school.

Section 8.9.
By methods of consultation and specialized materials/equipment, regular classroom teachers will be
offered reasonable and appropriate support to facilitate the success of special needs students.  
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Section 8.10.
For each school, the District will allocate two ($2) dollars per student FTE based on building enrollment
for the specific purpose of planning or in-service training with specific regard to the regular classroom
integration of special needs students. These trainings/plans will be collaboratively planned and
implemented.

Section 8.11.
The Association and the District agree that every attempt will be made to provide an intervention staff
person at each building through the hiring of psychologists and/or nurses.

Section 8.12.
The Special Education teacher and the Speech and Language Pathologist will be responsible for
submitting the unofficial count (the actual number of students registered as of the official count day, the
fourth student day of September) to the special education enrollment secretary no later than the fourth
student day of September.

Section 8.13.
An official count will be used September – June. An official count is defined in this case as the number
of students eligible to be reported to the state for funding as of the official count day (the 1st school day
of each month, except September).

Section 8.14.
Staffing for nurses and school psychologists shall be maintained at the following ratio:

Section 8.14.1.
Psychologists: 1 to 775

Section 8.14.2.
Registered Nurses: 1 to 1,550

Section 8.15
Students for whom services are being provided but who do not have a current IEP shall be reported to
the Special Education Department. When services are verified, the student shall be added to the
employee’s caseload.

Section 8.16
The District shall fund any Department of Health licensure required for SLPs, RNs, OTs and PTs to
fulfill their assigned duties related to Medicaid.

Section 8.17
When the student-to-employee ratio exceeds an average of 775 per psychologist; overload pay of $180
in 2023-24, $185 in 2024-25, and $190 in 2025-26 per month will be provided for each twenty-five (25)
students that exceeds the combined maximum, not to exceed two hundred (200) students.

Section 8.18
When the total number of students on a Registered Nurse’s workload exceeds 1,550 students overload
pay of $180 in 2023-24, $185 in 2024-25, and $190 in 2025-26 per month will be provided for each
twenty-five (25) students that exceeds the maximum, not to exceed two hundred (200) students.
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Section 8.19 – Employees Providing Interpretation
Educators who provide interpretation shall be compensated no less than one hour at per diem for every
service provided. This is in recognition of the additional workload required with occasionally offering
interpretation services when a District interpreter is unavailable.

Section 8.20 – Alternative Learning Experience
River HomeLink teachers are required to advise students on their Written Student Learning Plans
[WSLP]. For the purposes of overload, 1.0 SFTE shall be calculated as four (4) meetings per month per
student for the educator. For example, a student who meets with their teacher twice a month would be
considered .5 SFTE when calculating overload.

Unless specified in the following chart, caseloads for River HomeLink teachers shall be 160 including
WSLP student advising, and PE students are counted as 0.5 FTE at Summit View High School.
Overload pay will be consistent with the rest of the contract.

River HomeLink Caseload
River HomeLink Program WSLP Maximum # of students

HomeLink (K) Self - Contained 32

HomeLink (1-2) Self - Contained 40

HomeLink (3-5) Self - Contained 48

HomeLink (6-8) 150

HomeLink (9-12) 150

Monthly Review of Progress Student Caseload

ALE teachers are required to advise students on their Written Student Learning Plans [WSLP].

River HomeLink 6-8 Student Load for Monthly Review of Progress

1 Block 2 Blocks 3 Blocks 4 Blocks 5 Blocks

8 students 16 students 24 Students 32 Students 40 Students

River HomeLink 9-12 Student Load for Monthly Review of Progress

1 Block 2 Blocks 3 Blocks 4 Blocks 5 Blocks

4 students 8 students 12 Students 16 Students 20 Students

Battle Ground Virtual Academy Class Load WSLP Maximum Number of Students

Online – K-2 25 25 25

Online – 3-5 30 30 30

Online – 6-8 35 35 35

Online HS 140-150 20-30 170
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ARTICLE IX
DISCIPLINE GUARANTEE

Section 9.1.
In the maintenance of a sound learning environment, the District will expect acceptable behavior on the
part of all students who attend schools in the District. Discipline shall be enforced fairly and
consistently regardless of race, creed, sex, or status. Such discipline shall be consistent with applicable
laws and District policy. In an effort to protect staff and students from assault and property from
damage or destruction, the District will maintain and enforce policies and procedures which define
weapons, use thereof, assault, threat of physical harm, and mandatory disciplinary consequences for
such types of misconduct.

Section 9.2.
The Board and Superintendent shall support and uphold employees in their efforts to maintain discipline
in the District and shall give immediate response to the request of all employees regarding discipline
problems. The authority of employees to use prudent disciplinary measures for the safety and
well-being of students and employees is supported by the Board. In the exercise of authority by an
employee to control and maintain order and discipline, the employee may use reasonable and
professional judgment concerning matters not provided for by specific policies and adopted by the
Board and not considered with federal and state laws or regulations.

Section 9.3.
An employee is allowed by law to use such force as is necessary to protect themselves, a fellow
employee or administrator, or a student from attack, physical abuse, or injury.

Section 9.4.

Section 9.4.1.
A certificated staff member shall have the authority to exclude a student from their classroom for
all or any part of the period for up to two (2) consecutive days at the high school level, for all or
any part of up to two (2) consecutive days at the K-8 level, or until the certificated staff member
has conferred with the principal, whichever comes first. Prior to excluding a student, except in
emergency circumstances, the teacher shall have attempted one or more corrective actions. In no
event, without the consent of the teacher, will a student be returned to the class during the
balance of that class or activity period or up to the following two days. (RCW 28A.600.020
28A.600.202)

Section 9.4.2.
A “brief duration” for classroom removal must be applied on a case-by-case basis depending on
the circumstances of the conduct and the level of support needed to help the student meet
behavioral expectations. An educator must have attempted one or more corrective actions prior
to the brief removal. During the removal the student must be supervised and given support.
Removals that do not meet these criteria are required to be reported to administration and are
considered an exclusion under WAC 392-400-330. Once the exclusion has been reported it is the
responsibility of the administration to inform the student’s family/guardian so as to ensure due
process.
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Section 9.5.
Students enrolled in special education programs are subject to the state statutes and rules that
specifically apply to them.

Section 9.6.
The principal and certificated employees in a school building shall confer at least annually in order to
develop and or review building discipline standards and uniform implementation of those standards.

Section 9.7.
As part of employee orientation, the principal of each building shall explain the discipline procedures of
their school and the policy of the District relating to discipline.

Section 9.8.
There shall be a social-emotional learning (SEL) paraeducator Behavior Support clerk at each site whose
responsibility is to manage SWIS data. SEL paraeducators may provide student mentoring, structure,
and support, consistent with student PBIS behavior support plans or student support plans. Each
comprehensive school shall be provided the resources to appropriately staff and operate a room where
students in behavioral distress can have their needs met. Staff with responsibility for managing student
behavior (administration, counselors, psychologists) shall develop the operational protocols for these
rooms, in alignment with District requirements for fidelity with the PBIS program and state discipline
requirements but shall not staff these rooms.

Section 9.9.
The principal of each building shall arrange for a discussion of the rights and responsibilities of the
students and teachers with all teachers new to their building.

Section 9.10.
One (1) copy of the written discipline procedure will be placed in each building for teaching use and two
(2) copies will be given to the Association.

Section 9.11.
It is also agreed that, as the need arises within the District or school, discussions with the teachers be
arranged reviewing student/teacher rights and responsibilities and any recent changes in District policy,
state, or federal laws or court ruling relating to the above.

Section 9.12.
Employees who are physically assaulted by a student have the right and responsibility to file an
accident/injury report and may report the assault to law enforcement. To this end, employees will be
extended paid leave to appear in court that shall not be deducted from the employee’s individual leave
bank.

Section 9.13.

Section 9.13.1.
When the District receives information regarding the release of any students from custody or
confinement, the following information will be communicated from principals to employees
promptly:
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Offense Disclosure Requirements

Registered sex offenders with
Level II or III risk

Principal must provide information to every teacher of the
student and to any other employee who in the judgment of
the principal:
● Supervises the student
● Or for security purposes should be aware of the

student’s record

Registered sex offenders with
Level I risk

Principal must provide information only to employees,
who in the judgment of the principal: Should be aware of
the student’s record for security purposes.

● Sex offenses in RCW
9.94A.030;

● Any crime under RCW
9.41;

● Unlawful possession or
delivery, or both, of a
controlled substance; or

● School disciplinary action.

Principal has discretion to share information with
employees if, in the principal’s judgment, the information
is necessary for:

● The employee to supervise the student;
● The employee to provide or refer the student to

therapeutic or behavioral health services; or
● security purposes.

Section 9.13.2.
For information regarding unlawful possession of a controlled substance, the principal must
notify the student and the parent or legal guardian at least five days before sharing the
information with an employee. If the parent or student objects, they may appeal the disclosure
decision to the Superintendent. The Superintendent has five business days to make a written
determination on the matter. The Superintendent’s decision is final and not subject to further
appeal. The Superintendent may not share the information with staff while an appeal is pending.

Section 9.13.3.
Once an appeal has been completed, if the decision is staff should be notified, notification must
be prompt.

Section 9.14.
If a teacher believes that student misconduct has significantly impacted other students, the Principal will
communicate with parents of the impacted students after consultation with the teacher to determine the
best method and form of communication. Communication may be by individual phone calls, robo-call,
email, letter, or other means deemed appropriate at the time. Such communication will comply with
Family Education Rights and Privacy Act.

Section 9.15.
When it is established that a student has falsely accused an employee of misconduct, the student shall be
disciplined according to District policy, due process, and other applicable laws. The employee may
request that the student be reassigned to another class.

Section 9.16.
All certificated staff shall have access to the SWIS information of any student on their roster when
requested. Without express approval the District may not modify or edit information entered into SWIS
by an employee regarding student discipline, unless the entry violates FERPA or other law, includes
unprofessional language regarding the student or technology does not allow for all of the information in
the referral.
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ARTICLE X
COMPENSATION

Section 10.1. Extended Work Year

Section 10.1.1. Per Diem
Certificated employees who fulfill additional responsibilities beyond their regular assignments
will be paid 1/180th of their regular salaries for each day of employment when the additional
assignment is a continuation or extension of a job which an employee does during the regular
school year. The daily rate will be divided by seven (7) to generate the hourly per diem rate.

Section 10.1.2. Curriculum Special Assignment Rate
Certificated employees who work on special assignments will be paid per diem up to an hourly
rate equal to the per hour rate of employees on the first step of the BA +90/MA +0 first row of
the salary schedule. This salary will be paid for curriculum development, short-term teaching
assignments, staff workshops, home instruction, and other similar activities.

Section 10.2. TRI Compensation

Section 10.2.1.
The annual TRI amount will be calculated as follows:

1. Time and Responsibility pay will include a three-and-three-quarter percent (3.75%) of base
pay supplemental contract for recognition of activities that enrich the District’s educational
program such as:

● Collaborating with certificated colleagues on instructional and student issues outside the
regular school day;

● Preparing independently for the beginning of the school year;
● Self-directed professional learning;
● Research into content areas or instructional methodologies;
● Other activities consistent with RCW 28A.415.430 beyond the state funded professional

learning days

Section 10.2.2.
TRI hours will be compensated at per diem based on a 180 day contract.

Section 10.3. Department/Grade Level Chair

Section 10.3.1. Selection
Prior to the annual selection of department and grade level team leads the members of the
department or grade level team shall elect their choice of team lead by secret ballot. The
department or team choice of team lead is subject to principal approval.

Section 10.3.2. Compensation
The District agrees to compensate team leads as follows:
Each high school department, primary and middle grade levels and district employee group will
have a team lead. Team leads shall receive the following stipend. These stipends shall be
increased annually by the state’s inflationary adjustment (implicit price deflator, IPD).
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People Amount
3          $3100
4 - 6         $3502
7 - 8     $3903
9 - 10    $4282
11 - 12    $4684
13 - 14    $5085
15 - over   $5487

Section 10.3.3. Purpose
Team leads serve to advise and support the principal in the decision-making process. Team leads
will objectively communicate between their department/grade level team and the building
leadership team.

Section 10.3.4. Responsibilities
The team lead’s compensation provides for the following responsibilities:

1. Attend no more than fifteen (15) regularly scheduled meetings with building
administrator(s) during the contracted year.

2. Plan meeting agendas.
3. Serve as a direct communications link between the administration and grade

level/department team.
4. Coordinate/facilitate grade level/department activities beyond PLC work.
5. Participate as part of the interview team for the affected department or grade level.  If the

District is unable to reach the identified team lead they will notify the BGEA president. 
6. Help orient new teachers to their jobs.
7. Administer the department budget including recommending purchases and budgeting

amounts for the ensuing school year.
8. Lead the team in preparing and utilizing team norms.
9. The team lead will help facilitate the team in creating a collaborative culture that focuses

on student learning and results.
10. Identifying and communicating professional development needs.
11. Attending team lead specific professional development provided annually by the District

Leads will be paid at per diem rate. Lead training outside the work year will be
scheduled within three (3) weekdays following the last day of school (not later than June
30). Training outside the work year shall not exceed one (1) day unless agreed upon by
the Association and the District.

Section 10.4. Supplemental Contracts

Section 10.4.1.
The District and the Association will work together to define the duties related to supplemental
contract days.

1. Counselors: Contracts of fifteen (15) days per counselor at the High Schools will be
available annually to be funded by the District. Contracts of five (5) days per counselor
at the Primary and Middle Schools will be available annually to be funded by the District.
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In addition, counselors with a caseload of more than seven (7) 504 plans will receive one
(1) additional extended day for every three (3) 504 plans added.

2. Psychologists: Contracts of twelve (12) days per psychologist shall be available annually.
Psychologists who are solely responsible for more than three (3) special education
programs will receive three (3) extended days for a total of fifteen (15) days. A program
is one or more classroom of students in resource, center-based classroom (CBC),
center-based intensive (CBI), structured learning center (SLC), or pre-school. Two (2) of
the days annually are designed to work together beyond the regular work day and work
year on cooperative issues of caseload management and other role-related
responsibilities.

3. Teacher/Librarians: Contracts of K-8 teacher/librarians shall be six (6) days for the
school year funded by the District. If a teacher/librarian at the K-4 level is used to
provide prep time, they will be granted an additional day on their extended contract. For
the 2023-2024 school year, eight (8) day contracts shall be funded for 9-12
teacher/librarians. Effective September 1, 2024, 9-12 teacher librarian contracts shall be
funded for a total of nine (9) days.

4. School Nurses: School nurses will be provided five (5) extended days annually for
role-related responsibilities beyond the regular workday and school year. In addition,
non-lead registered nurses with a caseload of more than seven (7) 504 plans will receive
one (1) additional extended day for every three (3) 504 plans added.

5. Special Education Staff: Special education staff (other than psychologists) will be given
12 (twelve) supplemental days annually for role-related responsibilities beyond the
regular work day and school year. Those eligible under this provision are special
education teachers, OTs, PTs, and SLPs. Three (3) of the days annually are designed to
work together beyond the regular work day and work year on cooperative issues of
caseload management and other role-related responsibilities.

Section 10.4.2. Special Supplemental Days

1. A certificated employee with five (5) years of experience in the District may apply to the
designated administrator in the department of teaching and learning for extra duties in the
District. By November 1, each individual who is qualified may submit an application (Appendix
9 10) available electronically for the activity. The decision will be made by December 1.

2. The decision of the Assistant Superintendent for Teaching and Learning (or designee)
regarding the funding of the activity is final. That decision will be based upon compliance with
activities 1- 6 listed below. There will be a maximum of one thousand two hundred dollars One
Thousand Two Hundred Dollars ($1200) for each individual's activity each year. An educator
will be eligible for this supplemental activity two (2) times during their tenure with the Battle
Ground School District. The total number of approved contracts each year will not exceed
sixteen (16) if all sixteen (16) contracts are not awarded in the fall, a second round of
applications will be accepted until February 1 and will be awarded on March 1.

3. The following are suggestions for activities, but any activity that benefits students will be
considered. Activities will be funded at the individual's hourly rate. Activities must provide
services which are beyond their normally described duties.

a) Researching building concerns
b) Used as a consultant
c) Mentoring
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d) Curriculum development
e) Develop and teach a class for District employees
f) Any other project mutually agreed to

Section 10.4.3. Longevity Recognition
Certificated employees who have been placed on the District salary schedule Step 16, Lane 7, for
at least one (1) full year shall receive one (1) additional personal leave day per year for every
five (5) years of service beyond sixteen (16) years of service to a maximum of four (4) additional
days. Employees may cash out these days at the 2:1 ratio and may accrue no more than a
maximum of ten (10) personal days. All days are subject to the provisions of the personal leave
section of the contract Article XII - Section 12.17.

Section 10.4.4.
In the event that the District asks an employee to be a mentor to another employee, the District
will provide that employee with a supplemental contract defining the hours to be worked.

Section 10.4.5.
The District agrees to follow the National Board reporting process in accordance with OSPI
guidelines. If the District fails to follow the OSPI guidelines which causes the employee not to
receive appropriate compensation, the District will provide such remuneration.

Section 10.4.6.
Supplemental contract days will be provided on a pro-rata (per FTE) basis.

Section 10.5. Classroom Supply Money

Section 10.5.1.
The District shall pay each employee five hundred seventy-five dollars ($575) per FTE for
curriculum, professional fees or miscellaneous classroom materials on an annual basis. This five
hundred seventy-five dollars ($575) will be a direct deposit each October, no later than October
31st and shall increase annually by the state IPD. This is in addition to those monies the District
would regularly set aside or assign for curriculum purposes.

Section 10.6. Teacher Salary Index and Schedule

Section 10.6.1.
The District salary schedule for employees is attached as Appendix 9. For the 2023-2024 work
year the salary schedule shall be increased by seven and three quarter percent (7.75%) which
includes the 2023-24 state inflationary adjustment (implicit price deflator, IPD, 3.7%).

For the 2024-2025 work year the salary schedule shall be increased by the greater of the
state-funded IPD or five four percent (5%). For the 2022-23 2025-2026 work year the salary
schedule shall be increased by the greater of the state funded IPD or four percent (4%).

Section 10.6.2.
Employees will be placed on the salary schedule in accordance with WAC 392-121-264 as in
effect September 1, 2018, except as follows:

Page 62 of 101



Return to Top

● The District recognizes verified certificated teaching experience in education programs in
museums, children’s hospitals or health care centers and related institutions.

● Experience recognized by the District is limited to verified certificated teaching experience in
pre-school, elementary or secondary education programs conducted by an educational service
district, office of the superintendent of public instruction, the United States department of
education, or similar agency in another jurisdiction.

● Experience recognized by the District includes qualifying and verified experience in the
AmeriCorps program.

● Experience recognized by the District is limited to sabbatical leave approved for experience
credit pursuant to this Agreement.

● Experience recognized by the District for relevant career and technical education certificated
employees includes up to ten (10) years of verified and qualified management experience.

● Experience recognized by the District for educational staff associates is not limited by WAC
392-121-264 (1)(f)(i).

● The District will recognize the experience determined by previous public school districts in
placing new employees.

● Documented degrees, credits and clock hours determine movement in the salary schedule
columns (ten clock hours equal one credit).

Section 10.6.3.
Clock hours will continue to be counted as college credit for placement purposes, with ten (10)
clock hours equaling one quarter credit hour. Credits and clock hours must be completed by
October 1 of the year to be eligible for salary adjustment for that school year. Proof of credits
must be submitted as early as possible for salary adjustment, and will not be accepted after
October 10 of that school year. Official transcripts must be on file no later than November 1.
Salary adjustments will be made in full, commencing with the first payroll after submission of
proof meeting the payroll deadline.

Section 10.7. Activities Salary Schedule

Section 10.7.1.
The following stipends are the pay for the various activities. One (1) year of longevity will be
allowed for each year of credit in directing the activity. Positions will be filled according to
budget and need. These stipends shall be increased annually by the state’s inflationary
adjustment (implicit price deflator, IPD).

ACTIVITIES SCHEDULE: HIGH SCHOOL

POSITION               STIPEND
Choral music advisor $6,500 
Drama advisor $6,500 
Yearbook advisor $6,500 
Journalism advisor $6,500 
Instrumental music advisor $6,500 
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Longevity:
Year 2 $6,600
Year 3 $6,700
Year 4 $6,800
Year 5 $7,060
Year 6 $7,160
Year 7 $7,200
Year 8 $7,430
Year 9 $7,680
Year 10 $7,950
Year 11 $8,220
Year 12 $8,540
Year 13 $8,810
 
ACTIVITIES SCHEDULE: MIDDLE SCHOOL

POSITION STIPEND
Instrumental music advisor $3,000

Longevity:
Year 2 $3,230
Year 3 $3,460
Year 4 $3,690
Year 5 $3,920

Section 10.7.2.
If there is a qualified (as determined by the activities director and building principal and based
upon the criteria included in the position posting) applicant working under this Agreement, an
employee working under the Agreement shall be hired for the position. As non-bargaining unit
employees give up currently held positions, those positions will be filled in compliance with the
first sentence of this paragraph. No employee receiving compensation under the activities salary
schedule shall be removed from their contracted seasonal assignment during the term of their
contract for other than just cause.

Section 10.8. Athletic Pass
The District shall make available an “Athletic Pass” to each certificated employee granting admission at
no cost to all District home sponsored league student athletic events. The “Athletic Pass” will be the
certificated employee’s School District ID, which the certificated employee will be expected to wear.
The certificated employee will agree to assist in supervision in the case of an emergency situation as
directed by the building administrator.
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ARTICLE XI
BENEFITS

Section 11.1. Insurance: School Employees Benefit Board (SEBB) Program

Section 11.1.1.
The District shall pay the full portion of the employer contribution as adopted in the School
Employees Health Care Coalition agreement and funded by the state budget for all employees
who meet the eligibility requirements. For purposes of benefits provided under the SEBB, school
year shall mean September 1 through August 31, and shall be referred to as the eligibility year.

Section 11.1.2.
The District will pay the state-determined employer share of benefits costs to the Health Care
Authority (HCA) through payroll deduction for the month in which the employee receives
benefits.

Section 11.1.3.
SEBB benefits include but are not limited to:

● Basic Life and accidental death and dismemberment insurance (AD&D)
● Basic Long-term Disability
● Vision
● Dental, including orthodontia
● Medical Plan

Section 11.1.4.
Employees are eligible to participate in the Medical Flexible Spending Arrangement (FSA) and
Dependent Care Assistance Program (DCAP) offered by the SEBB. Employees will also have
the option of enrolling in a Health Savings Account (HSA) when a qualifying High Deductible
Health Plan (HDHP) is selected for their medical insurance through SEBB. In addition,
employees will be able to utilize payroll deduction for any supplemental insurance that they
choose to enroll in through SEBB when available (e.g. increased Life, AD&D, Long-term
Disability, etc.).

Section 11.1.5. Eligibility
1. Eligible employees shall select from the approved SEBB identified carriers and plans for

themselves, their dependents, and/or domestic partner (only state-registered domestic
partners may be covered by SEBB benefits), consistent with SEBB rules.

2. All employees, including substitute employees, shall be eligible for full insurance
coverage under the SEBB program once they work or are anticipated to work the
state-designated threshold number of hours. The current threshold is 630 hours, which
may be subject to change by the state. The District will not provide benefits for
employees working below the state-designated threshold in effect during the term of this
agreement.

3. Once eligibility is established, it shall be maintained for the remainder of the school year,
unless the employee’s schedule or work pattern is revised such that they are no longer
anticipated to work the state-designated threshold of 630 hours or separate from
employment. In this case, eligibility for the employer contribution ends as of the last day
of the month in which the change is effective.
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4. All compensated hours (regular, supplemental contracts measured in hours, including
coaching) in any position within the District shall count for purposes of establishing
eligibility. A school employee who is not anticipated to work 630 hours within the school
year because they are hired after the school year but they are anticipated to work at least
630 hours the next school year, establishes benefits eligibility for the employer
contribution toward SEBB benefits as of their first working day if they are anticipated to
be compensated for at least 17.5 hours a week in the last eight weeks counting backwards
from the week that contains the last days of school.

5. Any employee who was eligible in the previous year and is returning to a similar
position(s) with comparable hours, will be eligible for benefits.

Section 11.1.6. Benefit Enrollment and Continuity of Coverage
1. Employees shall select a carrier and plan(s) provided in the county in which they live or

as per SEBB rules. Electronic enrollment processes shall be established consistent with
SEBB rules.

2. In the month of September, benefit coverage for eligible employees begins their first day
of work, so long as the employee works on or before the first day of school. For all other
employees, benefit coverage will begin the first of the month following the employee’s
first day of work.

3. Should an employee who previously was not anticipated to work to the state-designated
threshold of 630 hours during the school year, and is subsequently employed in a position
in which the District anticipates they will work to the state-designated threshold of 630
hours shall become eligible for benefits the first day of the month following the known
date of eligibility.

Section 11.1.7. Leaves
1. Paid leave hours shall count towards benefits eligibility under this section.
2. Employees on an approved unpaid leave will retain their employee/employer

relationship. An employee on approved leave under the Federal Family and Medical
Leave Act (FMLA) or the Washington State Paid Family Medical Leave (PFML) will
continue to receive the employer contribution for insurance coverage in accordance with
the federal FMLA or RCW 50A.35.020.

3. For an employee on leave without pay and who is no longer anticipated to meet the
eligibility requirements for employer paid insurance, the employee will have the option
of self-paying the premium to HCA (COBRA).

Section 11.1.8. Benefit Termination
Any employee eligible for benefits who terminates the employee-employer relationship shall
continue to receive benefits through their final month of employment. When employees eligible
for benefits separate from employment after completion of the employee’s full contract
obligation the separation will be effective August 31. In cases when an employee provides notice
of an alternate date, the District will provide the employee notification of the impact on benefit
eligibility and coverage.

Section 11.1.9. Substitutes
1. Substitutes employed by the District for more than thirty (30) days of work within the

current, or preceding school year or employed by the District for twenty (20) consecutive
workdays in the same assignment are included in the bargaining unit. Substitute
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employees who are anticipated to work 630 hours during the school year will be eligible
for benefits through SEBB.

2. Substitute employees will be monitored and reviewed monthly by the District and will be
notified by the District when eligible.

Section 11.2. Credit for Military Service

All veterans whose school employment is or has been disrupted by service in the Armed Forces shall
receive salary and seniority credits for such service for the duration of valid military orders.

Section 11.3. Travel Allowance

Section 11.3.1.
The District will reimburse certificated employees at the same rate as designated by the Internal
Revenue Service (IRS) for business travel for travel between buildings and/or making home
visits as required by their regular and daily work assignments and travel on official and approved
school business. District cars are to be used, when possible, on longer trips. Registration,
housing, and meals shall be paid as approved by the Superintendent.

Section 11.3.2.
The above allowance rate does not apply to the use of private cars for high school and
intermediate activity transportation needs.

Section 11.4. Reimbursement for Mileage/Travel Time

Section 11.4.1.
The District will compensate those employees who are required to travel between two (2) or
more schools each day. Compensation will be as follows:

1. Payment of the current mileage reimbursement will be authorized for staff utilizing a
personal vehicle to travel between two (2) or more school assignments each day.
Additional mileage may be paid for required activities not normally expected of staff
assigned to an individual building. Such payment will be for the actual mileage
authorized after documentation is submitted by the staff member to their department and
shall not include mileage to or from home.

2. If an employee loses planning time an allocation will be made for a percentage of the
value of planning time equal to the time required to travel between the assigned buildings
each day, not including time to travel to or from home. This allocation will be made to
compensate for the loss of preparation time used in travel.

3. The District will make every effort to avoid dual building assignments in the future.
4. Employees seeking travel reimbursement shall obtain preapproval from their supervisor.

Section 11.5. Retirement Announcement Stipend

Educators who give notice to the District of retirement by March 15 shall receive a stipend of $1,000.

Page 67 of 101



Return to Top

ARTICLE XII
LEAVES

Section 12.1. Leaves

District seniority shall continue to accrue while employees are on approved leave, paid or unpaid.

Section 12.2. Sick Leave

Section 12.2.1.
Sick leave provisions for all certificated employees shall be in accordance with state law.

Section 12.2.2.
Every employee under contract for a full year (180 days) shall receive twelve (12) days annual
sick leave. Sick leave shall accrue in direct ratio to an FTE assignment and may be applied only
to assigned work days during the 180 days contract period. Beginning in September, an
employee will be eligible to use any or all of the available twelve (12) sick leave days so long as
they have already worked a number of days equal to or greater than those for which sick leave is
claimed. Should the employee be terminated, resign or go onto an unpaid leave of absence prior
to the end of the 180 day contract, the twelve (12) sick leave days will be prorated
accordingly. Any sick leave days claimed in excess of those for which the employee was eligible
shall be deducted at a per diem rate from remaining pay. 

Section 12.2.3.
Sick leave not taken during the year shall be accumulated from year to year. A person contracted
for less than one (1) year shall be entitled to the portion of twelve (12) days sick leave that the
total number of days contracted bears to the normal work year.

Section 12.2.4.
Employees who have accrued sick leave while previously employed in the District or while
employed by another public school district or authorized agency in the state of Washington shall
be credited for such accrued sick leave upon employment with the District.

Section 12.2.5
The certificated employee taking sick leave shall notify the substitute clerk no later than one (1)
hour before the employee's starting time on the day of anticipated absence.

Section 12.2.6.
Personnel claiming sick leave benefits due to illness of more than five (5) consecutive days may
be asked to submit a written statement from the attending medical practitioner.

Section 12.2.7.
Employees may convert accumulated sick leave as per Chapter 392-136 WAC.

Section 12.3. Shared Sick Leave
The District will permit leave sharing in accordance with RCW 28A.400.380, Chapter 392-136A WAC
and District policy.
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Section 12.4. Emergency Leave

Section 12.4.1.
Five (5) days per year of emergency leave with full pay shall be available to certificated
employees. Such leave shall be deducted from accrued sick leave. For purposes of this leave, an
emergency is a situation or adversity of such a nature that pre planning is not possible.
Additional days may be granted at the discretion of the superintendent or their designee.

Section 12.4.2.
Employees may utilize emergency leave (sick leave) to care for a nondependent child with a
health condition that requires treatment or supervision. For this purpose, additional days beyond
the five (5) available will be granted upon request. Documentation (physician's statement) of the
child's health condition will be required in the event that more than five (5) emergency leave
days are needed. Such leave shall be deducted from accrued sick leave.

Section 12.4.3.
Emergency leave may not be used for vacation periods or extensions thereof, recreational
outings, or for business or social appointments nor for matters of personal convenience.

Section 12.5. General Leave of Absence

Section 12.5.1.
General leave of absence without pay of up to one (1) year will be granted to employees for
purposes of education, working in a professionally related field, health and recuperation, serving
in public office, or a combination of these. The Board may grant a general leave for other
purposes; such requests will be judged on the merits of the request.

Section 12.5.2.
All requests for general leave are subject to approval by the Board. The certificated employee
whose physician certifies in writing that the employee is unable to perform professional duties
because of personal illness, physical disability due to pregnancy/childbirth, or disability shall,
upon request, be granted leave of absence without pay for up to one (1) year from the date the
leave is granted. Health leaves shall be granted without requiring the employee to use up
accumulated sick leave.

Section 12.5.3.
An employee on a one (1) year leave of absence (general, medical, etc.) shall notify the District
by March 15 of the school year in which leave was taken of their intentions to return to the
District, resign their position, or request an extension of the leave. An employee who has been
granted leave of absence (general, medical, etc.) for less than one (1) year and whose leave
extends through the summer of the current school shall notify the District by May 1 of the school
year in which leave was taken of their intentions to return to the District, resign their position, or
request an extension of the leave.

Section 12.5.4.
When returning within one (1) year from the date a general leave of absence is granted, a
certificated employee shall be allowed to return to the position last held. In the event the position
has been eliminated, the District shall follow the procedure in Reassignments and Transfers.
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Section 12.5.5.
A leave of absence may be extended because of extenuating circumstances for one (1) additional
year upon approval by the Board.

Section 12.6. Sabbatical

Section 12.6.1. Guidelines
1. Certificated personnel are eligible to apply and be considered for sabbatical leave after

each five (5) years of employment in this District. The five-year (5) period may be
interrupted by as much as two (2) years, consecutively or cumulatively counted, during
which the applicant was not contracted to this District or any other district and was not
regularly employed in any other gainful capacity with the exception of areas for which
leave of absence was granted.

2. Sabbatical leave shall be granted for one (1) year.
3. Applications for sabbatical leave (Appendix 11) shall be filed with the Superintendent not

later than March 15 prior to the school year for which the leave is granted.
4. The leave will be awarded by the Sabbatical Leave Committee, comprised of two

members appointed by the Association and two members appointed by the
Superintendent/designee, on the merit of the proposed plan of study or research and its
relationship for service to the District in terms of individual's professional background,
subject to approval by the Board.

5. The maximum number of sabbaticals awarded will not exceed one percent (1%) of the
total number of certificated personnel employed by the District in that school year to the
least whole person.

6. The individual will be allowed to return to a position comparable to or better than their
previous position on the staff. Extracurricular activities are exempt from this guarantee.

7. Upon return to the District, the individual will assume their former position on the salary
schedule, plus any academic credits accumulated during this leave.

a. They will not, however, receive any experience increment for the year that the
leave was in effect unless the sabbatical was used in direct and significant service
to the District.

b. An individual on sabbatical leave will not receive credit in the retirement system
for that year.

8. An official contract between the person receiving the sabbatical and the District shall be
issued.

9. In the event that Article VI - Section 6.10 Layoff and Recall in the Event of Major Crisis
becomes operative, those persons on sabbatical at the time the seniority list is compiled
shall be included on the seniority list under the seniority and academic credits received by
October 1 of the year in which the sabbatical leave was effective.

10. Annually, the District will budget for at least one (1) sabbatical leave so that the funds are
available should the Board decide to grant a sabbatical leave for that year.

Section 12.6.2. Compensation

1. The stipend given in the sabbatical year will be fifty percent (50%) of the pay on the
salary schedule that is adopted for the year the teacher is on sabbatical. The employee
will not receive benefits during the sabbatical year but may purchase medical, dental and
vision care by self-pay.
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2. Should a sabbatical recipient fail to return to employment with this District for the two
(2) years following the year for which the sabbatical was granted, the total sabbatical
stipend shall be refunded to the District by September 1 of the school year in which the
recipient does not return to the District. Upon completion of the two (2) years of
employment with the District following the sabbatical year, the recipient shall be
considered free of any obligation to the District in connection with the receipt of the
sabbatical stipend.

3. Should a sabbatical recipient be obligated to reimburse the District under the condition of
Section 12.6.2. (2) and be unable to repay the full amount on the date due, they may elect
to repay the amount over a period of up to two (2) years with the prime rate of interest on
the unpaid balance (established on date of receipt of notification).

4. In case the employee is granted a sabbatical and then receives a scholarship, fellowship,
assistantship, or other such grant for the same school year, the total compensation from
the two (2) sources shall not exceed the salary they would receive if under contract with
the District for 180 days.

5. Recipients of scholarships, etc., for up to one (1) full year which would not involve the
District in any financial obligations shall be considered under leave of absence rather
than sabbatical leave policy.

Section 12.7. Pregnancy/Childbirth Disability Leave

Section 12.7.1.
Pursuant to Board Policy 5404, a staff member shall use accumulated paid sick leave for the
period of actual disability attributable to pregnancy and/or childbirth. In addition, additional
leave and benefits are available in accordance with the federal and state family leave laws
(FMLA and PFML) per Article XII - Section 12.9-12.10 and the unpaid general leave of absence
provisions of this Agreement. During such a general leave, the staff member may pay the School
Employees Benefits Board (SEBB) their share of any insurance costs in order to maintain those
benefits.

Section 12.7.2.
Upon return from an extended pregnancy/childbirth disability and/or general leave, a staff
member shall be entitled to a position in the District for which they are qualified. An effort will
be made to place the staff member in their original position or in a comparable position.

Section 12.8. Parental Leave

Section 12.8.1.
The District recognizes that the bonding that occurs between a parent and child is important to
the nurturing of that child regardless of whether the parent is the child's biological parent or the
gender of the parent. Therefore, upon notification to the office of Human Resources, up to three
(3) days of paid leave shall be granted for the birth or adoption of a child. An additional five (5)
days may be taken from emergency leave days if available.

Section 12.8.2.
For the purposes of adoption, this leave may be used to attend counseling sessions, court
appearances, attorney consultations, physical examinations, home studies, or other requirements
necessary to complete the adoption.
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Section 12.8.3.
Employees are eligible for family leave benefits as per state and federal regulations.

Section 12.9. Family Leave

The District will comply with Washington State Family Leave (Title 50A RCW) and the federal
guidelines of the Family Leave Act of 1993.

Section 12.10. Paid Family and Medical Leave (PFML)

Paid Family and Medical Leave (PFML) is available to employee’s benefits as allowed by law and
described below.

Section 12.10.1.
The District will pay the employer PFML premium and employees shall pay the employee
portion of the premium. The District will annually notify employees about the benefits available
under PFML. The District shall provide eligible employees with a known qualifying event a
written statement of their rights, and upon request, facilitate their claim to the Employment
Security Department Division (ESD).

Section 12.10.2.
The state Employment Security Department administers PFML, but their current requirements
are described here, through § 12.10.5: To qualify for PFML, employees must work 820 hours or
more in the qualifying period, which shall be defined as the first four of the last five completed
calendar quarters starting from when the employee makes their claim for benefits. PFML may
not be taken without a qualifying event. PFML benefits shall include up to twelve (12) weeks of
paid leave per year to care for self or family and may be extended under certain circumstances
defined below.

Section 12.10.3.
PFML may be used as follows:

1. Family Leave:
a.To care for and bond with after a baby’s birth or the adoption or foster placement of a

child younger than eighteen (18) years, to be used at any time within the twelve (12)
months following the birth or placement.

b.To care for a family member (child, grandchild, grandparent, parent, parent-in-law,
sibling, spouse, and state-registered domestic partner) experiencing an illness or
medical event.

c.Certain military-connected events
2. Medical Leave to care for self in relation to an illness or medical event, including
pregnancy disability.

Section 12.10.4.
Under the following circumstances, benefits may be as follows:

1. Total of up to 14 weeks for a medical leave involving a serious health condition during
pregnancy that results in incapacity

2. Total of up to 16 weeks for combined medical and family leave
3. Total of up to 18 weeks for combined medical and family leave involving a serious health

condition during pregnancy that results in incapacity
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Section 12.10.5.
The PMFL family leave entitlement expires twelve (12) months following the birth or placement
of a child or the first application for PFML benefits. The PFML medical leave entitlement
expires twelve (12) months following the first application for PFML benefits. If an employee
wishes to use paid leave concurrently with PFML benefits, leave shall be taken in increments
established by the employee and communicated to the District, and will be considered a
Supplemental Benefit.

Section 12.11. Military Leave

Employees shall be granted military leaves of absence when required by law. The District agrees to
follow the provisions of state and federal law governing the reemployment of returned veterans and
others.

Section 12.12. Military Reserve/National Guard Active Duty Training

Section 12.12.1.
Military Reserve or National Guard active training duty, whenever possible, should be scheduled
during authorized vacation periods to prevent conflict with the employee's contractual or work
obligation to the District. When compulsory military educational or military circumstances do
not allow training during authorized non-school periods the following guidelines shall apply:
(Legal reference RCW 38.40.060)

1. The employee shall provide to the office of Human Resources a copy of orders and proof
that such duty is mandatory.

2. Absence for active training duty shall not exceed twenty-one (21) days per year.
3. The employee shall experience no loss of benefits for the authorized twenty-one (21)

days.

Section 12.13. Bereavement Leave

Section 12.13.1.
The District shall provide bereavement leave for all certificated employees. A maximum of five
(5) days leave, noncumulative and without salary deduction will be allowed when there is a death
of an immediate family member or household member. One (1) day of bereavement leave shall
be provided for the death of a close personal friend unless travel necessitates a second day. In
the case of distance or some other factor contributing to a need for more time, the employee may
apply for additional time through the Superintendent/designee. If granted, this additional time
shall be deducted from personal or emergency leave hours, if available.

Section 12.13.2.
Upon finding it necessary to be absent from their assigned duties for bereavement leave,
employees will notify the substitute clerk or substitute reporting system at the earliest possible
moment stating the reason.

Section 12.14. Subpoena Leave

Section 12.14.1.
A certificated employee will be granted subpoena leave as may be required by the subpoena and
shall be paid their regular salary up to and including fifteen (15) days, less any compensation
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received for their services (excluding transportation) provided the subpoena was not issued by an
adverse party to the District.

Section 12.14.2.
Where officially documented written statement(s) are acceptable as testimony by the court, the
employee should make such arrangements.

Section 12.15. Jury Duty Leave

Upon receipt of a jury summons, the educator will notify their principal or unit administrator to contact
the office of Human Resources. The educator shall serve without salary deduction.

Section 12.16. Association Leave

Section 12.16.1.
Release time shall be available for leave of officers and representatives, including conferences,
consultant work, and/or preparation for negotiations. Such leaves shall be subject to the
following:

1. The released days shall be with full pay and the Association shall pay to the District all
costs for the substitute if a substitute is secured.

2. Whenever possible, notification of the leave shall be submitted forty-eight (48) hours
before the leave is to take effect.

3. "Officers" shall mean the Association president, vice president, secretary, and treasurer.
4. "Representatives" shall mean any specific person designated by the president to represent

the Association. All Association leaves must be approved by the Association president;
without such approval, the employee will be payroll deducted.

5. No representative may take more than ten (10) Association leave days unless said
representative is a member of the bargaining team or is involved in a protracted grievance
process.

Section 12.17. Personal Leave

Section 12.17.1.
Each full-time employee shall receive three (3) personal leave days annually. The first and
second days shall be at no loss of pay. For the third day, which is not accumulative, employees
will receive differential pay. Differential pay is defined as the difference between the employee’s
daily pay and the District’s regular substitute rate. Less than full-time employees receive
proportional personal leave. Personal leave is accumulated to a maximum of six (6) days.
Personal leave may not generally be taken the first week of school or the last two (2) weeks of
school, on non-contract state or District in-service days, or days designated for District-mandated
student achievement testing. However, should a need arise the employee must request leave
approval by submitting the request in writing to Human Resources two weeks prior to the
requested leave. Such leave will be granted for personal events at the discretion of Human
Resources. No more than five percent (5%) of the staff requiring substitutes may utilize personal
leave days on any particular school day. Personal Leave must be taken in half or full day
increments.
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Section 12.17.2.
The employee will notify the District in advance when personal leave is desired so that the
substitute may be obtained if required. The employee shall not be required to state a reason
when using personal leave.

Section 12.17.3.
For incentive purposes, those staff members who do not utilize their annual allocation of District
paid personal leave days by the conclusion of the school year shall be entitled to payment at a 2:1
ratio. This day(s) must be claimed on a timesheet by July 31. Remuneration will be on a per diem
basis equal to 1/180 of the employee's contracted salary. Members who elect to carry over
(accumulate) unused personal leave to the next year will not be eligible for this incentive for the
days which they carry over.

Section 12.18. Short-Term Unpaid Personal Leave

Unpaid short-term leave will be provided to an employee for significant personal situations. Application
must be made to the Superintendent/designee for approval. The applicant must state the general reason
for the request in the application.

Section 12.19. Exclusion Due to Outbreak

Employees excluded by health officials due to an outbreak of disease may use paid leave, to the extent
available, or unpaid leave. This covers medical inability and objections to vaccinations. Employees
suffering from an underlying condition that prevents them from being vaccinated may request shared
leave. An employee, otherwise able to work, may utilize up to fourteen (14) days of paid administrative
leave for quarantine if directed by a health care professional following exposure to disease at a District
worksite or exclusion from a District worksite. Paid administrative leave shall be provided for every
incident of exposure and exclusion. An “exclusion” means an order from the District or government
authority. Alternatively, an employee may be assigned remote work.
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ARTICLE XIII
GRIEVANCE

Section 13.1. Definitions

"Grievant" shall mean an employee or group of employees or the Association. "Grievance" shall mean a
specific complaint filed in writing by a certificated employee wherein it is alleged that there has been a
violation, misinterpretation, or misapplication of a specific provision of this Agreement between the
District and the Association and the policies, rules, regulations, and procedures of the evaluation
procedure and administrative directives.  No grievance shall be filed relating to the content of written
evaluation, nonrenewal, discharge, adverse effect, or any Board action relating thereto.  "Certificated
employee," "employee," and "Association" shall have the same meaning as defined in the "Exclusive
Recognition" section of this Agreement.

Section 13.2. Limitations

Within thirty (30) working days after the grievance is discovered or reasonably should have been
discovered, the employee must initiate the grievance procedure as herein set forth.  The absence of
language herein concerning any requirement by a grievant to exhaust their administrative remedies does
not mean to suggest that such rule or law or legal requirement has been advocated or waived.

Section 13.3. Rights to Representation

Section 13.3.1.
At least one (1) Association representative may be present for any meetings, hearings, appeals,
or other proceeding relating to grievance which has been formally presented.  If in the judgment
of the Association a grievance affects a group of employees or the Association, the Association
may initiate and submit such grievance in writing to the Superintendent directly, and the
processing of such grievance shall be commenced at Section 13.6.2., Step 2 The Association may
process such a grievance through all levels of the procedure even though there is no individual or
aggrieved person who wished to do so.  Class grievances involving more than one (1) supervisor
and grievances involving the administrator above the building level may be filed by the
Association at Section 13.6.2., Step 2.

Section 13.3.2.
In matters dealing with alleged violations of Association rights, the grievance shall be initiated at
Section 13.6.2., Step 2.

Section 13.4. Individual Rights

Section 13.4.1.
Nothing contained in this section or elsewhere in this Agreement shall be construed to prevent
any individual from presenting or processing a grievance and having it adjusted without
intervention or representation by the Association if the judgment is not inconsistent with the
terms of this Agreement.

Section 13.4.2.
A grievant involved in any step may be represented at all stages of the grievance procedure,
except arbitration, by a person of their own choosing, except that they may not be represented by
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a representative or an officer of any competing teacher organization.  When the grievant is not
represented by the Association, the Association shall have the right to be present at all stages.

Section 13.5. Informal Procedure

The employee must present their grievance to their immediate supervisor and those parties shall make
every effort to resolve the problem at that time.  If the parties are unable to resolve the problem in that
informal manner, the grievant may institute the formal procedure as set forth below in Section 13.6.
Formal Procedure

Section 13.6. Formal Procedure

Section 13.6.1. Immediate Supervisor (Step 1)
If the employee wishes to initiate the formal grievance procedure, they must present their
grievance in writing (Appendix 12) within ten (10) working days of the informal procedure to
their immediate supervisor who will arrange a meeting to take place within ten (10) working
days after receipt of the grievance.  The grievant and/or the Association and the supervisor may
be at the meeting.  The supervisor shall provide the aggrieved party and the Association a written
decision to the grievance stating rationale for the decision within ten (10) working days after the
final conference.

Section 13.6.2. Superintendent (Step 2)
If the grievant is not satisfied with the disposition of their grievance at Step 1, or if no decision
has been rendered within ten (10) working days after final conference of the grievance, then the
grievance may be referred to the Superintendent or their official designee.  The grievant shall
have ten (10) working days from the date of the supervisor's written response at Step 1 to file a
grievance at Step 2.  The Superintendent shall arrange for a hearing with the grievant and/or the
Association to take place within ten (10) working days of their receipt of the appeal.  Upon
conclusion of the hearings, the Superintendent will have ten (10) working days to provide their
written decision, together with the reasons for the decision to the Association and the grievant.

Section 13.6.3. Outside Mediator (Step 3)
By mutual agreement prior to arbitration the parties may agree to request mediation through the
Public Employment Relations Commission.

Section 13.6.4. Arbitration (Step 4)
1. If the grievance has not been adjusted to the satisfaction of the grievant at Step 2

concerning provisions contained in this Agreement, within ten (10) working days after
receipt or ten (10) working days after the due date for receipt of the decision at Step 2,
the grievance may be submitted by the Association to final and binding arbitration.  Such
arbitration shall be conducted by an arbitrator under the rules and administration of the
American Arbitration Association.  During this arbitration under this step, neither the
District nor the grievant will be permitted to assert any grounds not previously disclosed
to the other party in Steps 1-2.

2. Each party shall bear the full costs for its side of the arbitration and will pay one-half of
the costs for the arbitrator and the American Arbitration Association administration.  The
arbitrator shall have no power to make awards contrary to state or federal laws.
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Section 13.7. Witnesses and Reprisals

Each side in any grievance hearing may have present individuals who will provide relevant information
they may have to aid the grievant and/or the District administration in the adjustment of the grievance
with full assurance that no reprisal will follow by reason of their involvement in the grievance hearing.

Section 13.8. Cooperation of Board and Administration

The Board and the administration will cooperate with the Association in its investigation of any
grievance and, further, will furnish the Association with such information as is requested within ten (10)
working days after the request is received for the processing of any grievance.

Section 13.9. Release Time
 
It will be the practice of all interested parties to process grievances after the regular work day or at other
times which do not interfere with assigned duties; provided, however, that upon mutual agreement by
the grievant and the person or persons by whom the grievance is being processed, proceedings may be
held during the regular working hours and the grievant and the appropriate participants and
representatives will be released from assigned duties without loss of pay.

Section 13.10. Grievance Forms

Forms for filing and processing grievances are in the contract under Appendix 12. The building
representatives and secretary will have copies of the contract available.

Section 13.11. Grievance Files

All documents, communications, and records dealing with the processing of grievances shall be
maintained in a file separate from the grievant’s personnel file.
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SIGNATURE PAGE

EDUCATION ASSOCIATION BOARD OF DIRECTORS

____________________________________ ____________________________________
BGEA President Board President

____________________________________ ____________________________________
Vice President Vice President

____________________________________ ____________________________________
Negotiating Committee Member Board Director

____________________________________ ____________________________________
Negotiating Committee Member

____________________________________
Negotiating Committee Member

____________________________________
Negotiating Committee Member
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APPENDIX I

BATTLE GROUND PUBLIC SCHOOLS
Notice of Refusal for Union Representation

Meeting Purpose: _____________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

Union Representation has been offered and declined on (date): _________________

_____________________________________________________________
Employee Name - printed

_____________________________________________________________
Employee signature

_____________________________________________________________
Supervisor signature
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APPENDIX II

BATTLE GROUND PUBLIC SCHOOLS
Seven Tests of Just Cause

The basic elements of just cause which different arbitrators have emphasized have been reduced by
Arbitrator Carol R. Daugherty to seven tests. These tests, in the form of questions, represent the most
specifically articulated analysis of the just cause standard as well as an extremely practical approach.

A “no” answer to one or more of the questions may mean that just cause either was not satisfied or at
least was seriously weakened in that some arbitrary, capricious, or discriminatory element was present.

Notice: “Did the District give to the employee forewarning or foreknowledge of the possible or probable
consequences of the employee’s disciplinary conduct?”

Reasonable Rule or Order: “Was the District’s rules or managerial order reasonably related to a/the
orderly, efficient, and safe operation of the District’s business and b/the performance that the District
might properly expect of the employee?”

Investigation: “Did the District, before administering the discipline to an employee, make an effort to
discover whether the employee did in fact violate or disobey a rule or order of management?”

Fair Investigation: “Was the District’s investigation conducted fairly and objectively?”

Proof: “At the investigation, did the ‘judge’ obtain substantial evidence or proof that the employee was
guilty as charged?”

Equal Treatment: “Has the District applied its rules, orders, and penalties even-handedly and without
discrimination to all employees?”

Penalty: “Was the degree of discipline administered by the District in a particular case reasonably
related to the following:

A. The seriousness of the employee’s proven offense, and
B. The record of the employee in his service with the District?
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APPENDIX III - A

BATTLE GROUND PUBLIC SCHOOLS
TPEP Plan of Assistance

Criterion
Corrective Action
Expected: Specific
Changes to be Made

Timeline
Data Collection

Examples: Criteria for
measuring progress

Supports or
Resources

Criterion 1: Instruction on high
expectations for student achievement

2b: Establishing a Culture for Learning

3a: Communicating with Students
3c: Engaging Students in Learning
Criterion 2: Demonstrating Effective
Teaching Strategies
3b: Using Questioning and Discussion
Techniques
4a: Reflecting on Teaching

Criterion 3: Recognizing Individual
student learning needs and developing
strategies to address those needs

1b: Demonstrating Knowledge of
Students
3e: Demonstrating Flexibility and
Responsiveness
SG 3.1: Establishing Student Growth
Goal(s)
SG 3.2: Achievement of Student Growth
Goal(s)
Criterion 4: Providing clear and
Intentional focus on subject matter
content and curriculum
1a: Demonstrating Knowledge of
Content and Pedagogy
1c: Setting Instructional Outcomes
1d: Demonstrating Knowledge of
Resources
1e: Designing Coherent Instruction

Criterion 5: Fostering and Managing a
safe, positive learning environment

2a: Creating an Environment of Respect
and Rapport

2c: Managing Classroom Procedures

2d: Managing Student Behavior
2e: Organizing Physical Space
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Criterion 6: Using multiple student data
elements to modify instruction and
improve student learning

1f: Designing Student Assessments
3d: Using Assessment in Instruction
4b: Maintaining Accurate Records
SG 6.1: Establish Student Growth
Goal(s)
SG 6.2: Achievement of Student Growth
Goal(s)
Criterion 7: Communicating and
collaborating with parents and the
school community
4c: Communicating with Families
Criterion 8: Exhibiting collaborative and
collegial practices focused on
improving instructional practice and
student learning
4d: Participating in a Professional
Community
4e: Growing and Developing
Professionally
4f: Showing Professionalism
SG 8.1: Establish Team Student Growth
Goal(s)

_____________________________________________________________
Employee signature

_____________________________________________________________
Evaluator signature

Plan Start Date: ______________________________

Review Date 1: _____________________________ Review Date 2: ________________________________

Summative Evaluation Date (60 days from initiation): ____________________________
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APPENDIX III - B

BATTLE GROUND PUBLIC SCHOOLS
CSP/ESA Plan of Assistance

Certificated Support
Personnel-Evaluation Criteria

Corrective Action
Expected: Specific
Changes to be Made

Timeline
Data Collection
Examples: Criteria for
measuring progress

Supports or
Resources

A. Knowledge and Scholarship in Special
Field
1. Possess and maintain up-to-date
understanding and competence in the
CSP specialty area.
2. Demonstrate understanding of the
basic principles of human growth and
development.
3. Demonstrate awareness of personal
limitations and have ability and
knowledge to make appropriate referrals.
4. Relate and apply knowledge, research
findings and theory deriving from the
CSP's discipline to the development of
an appropriate program of service.
5. Demonstrate ability to integrate
specialty area into the school milieu.

B. Specialized Skills

1. Design and conduct a program
providing specific and unique services
within the CSP's discipline.
2. Demonstrate ability to synthesize and
integrate testing and non-testing data
concerning the student.
3. Demonstrate ability and skill to
develop, select, supervise, administer,
and interpret assessment procedures
and instruments appropriate to the CSP
specialty area.
4. Administer assessment procedures to
or organize and prepare those who will
administer assessment procedures.
5. Demonstrate ability to assist teachers
and administrators in integrating
specialized information into the regular
and/or special curricular program.
6. Develop goals and objectives which
will facilitate the implementation of
programs and services.

Page 84 of 101



Return to Top

C. Management of Special and Technical
Environment
1. Select or recommend testing and
non-testing devices, materials, and
equipment appropriate to student needs.
2. Demonstrate the use and an
understanding of the limitations and
restrictions of devices, materials, and
procedures, etc.

3. Use comparative and interpretive data.

4. Create an environment/program which
is compliant with regulatory
procedures/requirements and which
provides privacy and protects student
and family information as mandated by
code of ethics, federal and state
regulations, and local school district
policies and procedures.
5. Properly prepare materials, equipment,
the classroom, and/or work station.
6. Properly prepare and maintain records,
data, and/or reports as required by
federal and state regulations, and/or
district policies and procedures.
D. Professionalism
1. Demonstrate awareness of the law as
it relates to the area of specialization.
2. Demonstrate awareness of
responsibilities to students, parents, and
other education personnel.
3. Demonstrate professional growth by
participation in workshops, seminars,
peer coaching, or graduate study.
4. Respond to constructive criticism and
recommendation by attempting to
implement suggestions for
improvements.
E. Involvement in Assisting Student,
Parents, and Educational Staff
1. Demonstrate knowledge and skill
necessary to consult with school
personnel, parents, and other staff
concerning the development,
coordination, and/or extension of
services or educational interventions to
meet student needs.
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2. Plan and develop a CSP program to
serve the prevention and development
needs of the school population and the
special needs for some students.
3. Interpret characteristics and needs of
students to parents, staff, and
community in group and individual
settings via oral and written
communications.
4. Demonstrate effective communication
with school personnel and parents and
demonstrate support for the team
problem-solving process.

_____________________________________________________________
Employee signature

_____________________________________________________________
Evaluator signature

Plan Start Date: ______________________________

Review Date 1: _____________________________ Review Date 2: ________________________________

Summative Evaluation Date (60 days from initiation): ____________________________
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APPENDIX IV

BATTLE GROUND PUBLIC SCHOOLS
Memo: Provisional Support Plan

Memo: Provisional Support Plan

Re:
Site:
Job Assignment:
Date:

Plan Development Team:

Areas of Concern (Align w/ TPEP or CSP Criterion-List as Needed):
1.
2.
3.

Supports/Modifications to be Implemented (3 Minimum):
1.
2.
3.

*Note: Recommended considerations include: professional development, peer support,
mentoring/coaching, peer observations, and specific strategies designed to improve standards.

Timelines of Review (2 Minimum):
1.
2.
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APPENDIX V

BATTLE GROUND PUBLIC SCHOOLS
TPEP eVAL Report

eVal Final Report
Battle Ground School District
Teacher C , Battle Ground SD School 1

Please Note: This is a draft version of the report, and should be used for informational purposes only. Once the official report is complete/locked this message will
no longer be displayed.

Current Year Evaluation Cycle: Comprehensive: C1-C8

Proposed Evaluation Cycle for Next Year: N/A

Report Date:

Evaluator: Principal A

Teacher: Teacher

Criteria Score Student Growth Impact Rating Final Score

N/A (0/32) N/A

STATE SUMMARY
VIEW

C1
Centering instruction on high expectations for student
achievement.

U B P D

2b Establishing a Culture for Learning U B P D

3a Communicating with Students U B P D

3c Engaging Students in Learning U B P D

C2 Demonstrating effective teaching practices. U B P D

3b Using Questions and Discussion Techniques U B P D

4a Reflecting on Teaching U B P D

C3
Recognizing individual student learning needs and
developing strategies to address those needs.

U B P D

1b Demonstrating Knowledge of Students U B P D

3e Demonstrating Flexibility and Responsiveness U B P D

SG 3.1 Establish Student Growth Goal(s) U B P D

SG 3.2 Achievement of Student Growth Goal(s) U B P D
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APPENDIX VI

BATTLE GROUND PUBLIC SCHOOLS
CSP/ESA Long Form - Final Report

TYPE OF EVALUATION
Name: ____________________________________________ _X_ Annual
Schools: __________________________________________ ___ 90-Day
Assignment: ______________________________________ ___ Other
Date: ___________________________________________

It is my judgment, based upon adopted criteria, that this certificated staff member's overall performance has been ___
________ during the evaluation period.

Supervisor's Signature:__________________________

This evaluation is based in whole or in part, upon observations for the purpose of evaluation which occurred on the dates and
for the duration indicated as follows: _____________________________________________________

Knowledge and Scholarship in Special Field:

Specialized Skills:

Management of Special and Technical Environment:

Professionalism:

Involvement in Assisting Students, Parents, and Educational Staff:

My signature below indicates that I have seen this evaluation. It does not necessarily indicate agreement with the findings.

Date:_____________ Staff Member: ________________________
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APPENDIX VII

BATTLE GROUND PUBLIC SCHOOLS
CSP/ESA Short Form - Final Report

Name: ___________________________________________________ Date: ______________________________

School/Location: ___________________________________________ Position: ___________________________

Purposes of evaluation in order of priority:
• to improve the professional performance of the employee.
• to let the employee know how they are getting along on a regular basis.
• to specifically inform the employee of ways in which they can improve.
• to identify specific training needs of an employee.

The summary conclusions set forth below are based on the recognized specific minimum evaluation criteria categories as provided by law.

This EVALUATION REPORT covers the period: ____________ to ___________and performance on all criterion (CHECK
ONE):

� has been satisfactory � has not been satisfactory

INSTRUCTIONS: If the evaluator marked “has not been satisfactory” above, and the employee has received significant
exceptions that are below an acceptable level of performance in any of the criterion listed on the OBSERVATION REPORT
form during this report period, the evaluator is to specify below those identified areas.

CHECK THE APPROPRIATE BOX IF SIGNIFICANT EXCEPTIONS ARE OBSERVED:
Criterion 1: Knowledge & Scholarship in Special Field
Criterion 2: Specialized SkillS
Criterion 3: Management of Special & Technical Environment
Criterion 4: Professionalism
Criterion 5: Involvement in Assisting Students, Parents, and Educational Staff

If an exception(s) was marked above, explicitly specify the nature of the exception(s) and the recommendation(s) for
improvement. The assistance being offered to help the employee must be noted: (Attach separate sheet if more space is
needed). No exceptions noted.

Specify the special commendation, citing strengths, talents or special activities that should be included as part of the official
record that would distinguish this educator’s performance from that of other employees in his/her job classification; i.e.
superior qualities. An individual may request that specific events, talents, and achievements that occurred during the report
period be recognized in this space by his/her evaluator. (Attach a separate sheet if more space is needed.)

This report, including attachments as noted, is based on observations made on:

Date(s): __________________________________________ Location(s): ____________________________

Length of Observation(s): __________________________

Signature of Evaluator: ___________________________

I have read and discussed this evaluation with my evaluator. I do ___ do not ___ accept it as an accurate account of my
services. An additional statement is____ is not ____ attached or will be submitted to the Office of Human Resources within
ten (10) working days with a copy to the evaluator.

Signature of Evaluatee Date
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APPENDIX VIII

BATTLE GROUND PUBLIC SCHOOLS
Contracting Outside Certificated Employees

Regarding the provision of online courses as needed for specific students the District will
comply with the following process prior to staffing such courses:

● The Association President will be notified when the District establishes that there are no
scheduling options (in-person or online) at the District’s existing schools and programs
that will meet the student’s need prior to offering a specific online course.

● The District shall identify all staff qualified to be responsible for the online course and
offer the opportunity to those staff prior to considering having the online program
provide the instructor.

● District staff shall be compensated $350 per student who successfully completes the
course or is still enrolled on the roster after fourteen (14) school days from the
beginning of the grading term. If more than one teacher is qualified and interested, the
most senior teacher will be given the assignment.

● The District shall limit the number of online courses supervised by non-employees to the
equivalent of two (2) FTE staff (one course for one semester is 0.1 FTE, one course for
two semesters is 0.2 FTE) increasing to two and five tenths (2.5) FTE in 2024-25 and
three (3) FTE in 2025-26.
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APPENDIX IX

BATTLE GROUND PUBLIC SCHOOLS
Special Supplemental Contract Days - Application

According to the BGEA contract, Section 10.4.2, under Special Supplemental Days:

10.4.2. Special Supplemental Days:  A certificated employee with five (5) years of experience in the Battle Ground
School District may apply to the Superintendent for extra duties in the Battle Ground School District. By December
11, each individual who is qualified may submit an application (Appendix 9) available electronically to the
Superintendent (or designee) for the activity. The decision will be made by January 15, _____ (enter year).

The decision of the Superintendent (or designee) regarding the funding of the activity is final.  That decision will
be based upon compliance with activities 1- 6 listed below.  There will be a maximum of One Thousand Two
Hundred Dollars ($1200) for each individual's activity each year.  An educator will be eligible for this supplemental
activity two (2) times during their tenure with the Battle Ground School District. The total number of approved
contracts each year will not exceed sixteen (16).

If all 16 contracts are not awarded in the fall, a second round of applications will be accepted until February 1,
_____ (enter year) and will be awarded on March 1, _____ (enter year).

The following are suggestions for activities, but any activity that benefits students will be considered.  Activities
will be funded at the individual's hourly rate.  Activities must provide services which are beyond their normally
described duties.

1. Researching building concerns
2. Used as a consultant
3. Mentoring
4. Curriculum development
5. Develop and teach a class for Battle Ground teachers
6. Any other project mutually agreed to
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APPENDIX IX

BATTLE GROUND PUBLIC SCHOOLS
Special Supplemental Contract Days - Application

Name Date Submitted

Building

Years of teaching experience

Instructions

For the ____________ (enter school year) school year, the application is due by November 1, ____
(enter year). Please have your building principal sign off on the proposal and send it
electronically to David Kennedy, Teaching & Learning Department:
kennedy.david@battlegroundps.org

Please note that applications will be date and time-stamped upon receipt. District approval is
required before proceeding. Once approved, all work must be completed and timesheets
turned in by August 1, ______ (enter year).

Proposal Description
If more space is required use an additional page

_____________________________________________________________
Employee signature

_____________________________________________________________
Principal signature

_____________________________________________________________
Deputy Superintendent signature

_____________________________________________________________
Human Resources Director signature

_____________________________________________________________
Chief Financial Officer signature
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APPENDIX X

BATTLE GROUND PUBLIC SCHOOLS
Salary Schedule | 2023-24

Base Contract Salary Schedule

Years BA-0 BA-15 BA-30 BA-45 BA+90/M +0 MA-45 MA-90
0-1 $57,871 $59,607 $61,397 $63,237 $67,031 $71,054 $75,317
2 $59,313 $61,092 $62,924 $64,812 $68,701 $72,823 $77,192
3 $60,789 $62,612 $64,491 $66,427 $70,412 $74,636 $79,115
4 $62,302 $64,172 $66,097 $68,079 $72,166 $76,493 $81,084
5 $63,854 $65,768 $67,742 $69,775 $73,961 $78,399 $83,102
6 $65,443 $67,407 $69,429 $71,510 $75,803 $80,350 $85,172
7 $67,073 $69,085 $71,156 $73,290 $77,689 $82,350 $87,292
8 $68,742 $70,804 $72,927 $75,117 $79,622 $84,402 $89,465
9 $68,742 $72,567 $74,743 $76,986 $81,607 $86,503 $91,692
10 $68,742 $72,567 $76,604 $78,904 $83,639 $88,655 $93,976
11 $68,742 $72,567 $76,604 $80,869 $85,721 $90,863 $96,314
12 $68,742 $72,567 $76,604 $82,881 $87,854 $93,125 $98,712
13 $68,742 $72,567 $76,604 $82,881 $90,040 $95,443 $101,171
14 $68,742 $72,567 $76,604 $82,881 $92,282 $97,819 $103,689
15 $68,742 $72,567 $76,604 $82,881 $94,580 $100,256 $106,271
16 $68,742 $72,567 $76,604 $82,881 $96,934 $102,750 $108,917

3.75% TRI

Years BA-0 BA-15 BA-30 BA-45 BA+90/MA +0 MA-45 MA-90

0-1 $2,170.16 $2,235.26 $2,302.39 $2,371.39 $2,513.66 $2,664.53 $2,824.39
2 $2,224.24 $2,290.95 $2,359.65 $2,430.45 $2,576.29 $2,730.86 $2,894.70
3 $2,279.59 $2,347.95 $2,418.41 $2,491.01 $2,640.45 $2,798.85 $2,966.81
4 $2,336.33 $2,406.45 $2,478.64 $2,552.96 $2,706.23 $2,868.49 $3,040.65
5 $2,394.53 $2,466.30 $2,540.33 $2,616.56 $2,773.54 $2,939.96 $3,116.33
6 $2,454.11 $2,527.76 $2,603.59 $2,681.63 $2,842.61 $3,013.13 $3,193.95
7 $2,515.24 $2,590.69 $2,668.35 $2,748.38 $2,913.34 $3,088.13 $3,273.45
8 $2,577.83 $2,655.15 $2,734.76 $2,816.89 $2,985.83 $3,165.08 $3,354.94
9 $2,577.83 $2,721.26 $2,802.86 $2,886.98 $3,060.26 $3,243.86 $3,438.45
10 $2,577.83 $2,721.26 $2,872.65 $2,958.90 $3,136.46 $3,324.56 $3,524.10
11 $2,577.83 $2,721.26 $2,872.65 $3,032.59 $3,214.54 $3,407.36 $3,611.78
12 $2,577.83 $2,721.26 $2,872.65 $3,108.04 $3,294.53 $3,492.19 $3,701.70
13 $2,577.83 $2,721.26 $2,872.65 $3,108.04 $3,376.50 $3,579.11 $3,793.91
14 $2,577.83 $2,721.26 $2,872.65 $3,108.04 $3,460.58 $3,668.21 $3,888.34
15 $2,577.83 $2,721.26 $2,872.65 $3,108.04 $3,546.75 $3,759.60 $3,985.16
16 $2,577.83 $2,721.26 $2,872.65 $3,108.04 $3,635.03 $3,853.13 $4,084.39

Page 94 of 101



Return to Top

Total - Base & TRI (paid September-August, reflected in Check Stubs in Employee Access)
Years BA-0 BA-15 BA-30 BA-45 BA+90/MA +0 MA-45 MA-90
0-1 $60,041.16 $61,842.26 $63,699.39 $65,608.39 $69,544.66 $73,718.53 $78,141.39
2 $61,537.24 $63,382.95 $65,283.65 $67,242.45 $71,277.29 $75,553.86 $80,086.70
3 $63,068.59 $64,959.95 $66,909.41 $68,918.01 $73,052.45 $77,434.85 $82,081.81
4 $64,638.33 $66,578.45 $68,575.64 $70,631.96 $74,872.23 $79,361.49 $84,124.65
5 $66,248.53 $68,234.30 $70,282.33 $72,391.56 $76,734.54 $81,338.96 $86,218.33
6 $67,897.11 $69,934.76 $72,032.59 $74,191.63 $78,645.61 $83,363.13 $88,365.95
7 $69,588.24 $71,675.69 $73,824.35 $76,038.38 $80,602.34 $85,438.13 $90,565.45
8 $71,319.83 $73,459.15 $75,661.76 $77,933.89 $82,607.83 $87,567.08 $92,819.94
9 $71,319.83 $75,288.26 $77,545.86 $79,872.98 $84,667.26 $89,746.86 $95,130.45
10 $71,319.83 $75,288.26 $79,476.65 $81,862.90 $86,775.46 $91,979.56 $97,500.10
11 $71,319.83 $75,288.26 $79,476.65 $83,901.59 $88,935.54 $94,270.36 $99,925.78
12 $71,319.83 $75,288.26 $79,476.65 $85,989.04 $91,148.53 $96,617.19 $102,413.70
13 $71,319.83 $75,288.26 $79,476.65 $85,989.04 $93,416.50 $99,022.11 $104,964.91
14 $71,319.83 $75,288.26 $79,476.65 $85,989.04 $95,742.58 $101,487.21 $107,577.34
15 $71,319.83 $75,288.26 $79,476.65 $85,989.04 $98,126.75 $104,015.60 $110,256.16
16 $71,319.83 $75,288.26 $79,476.65 $85,989.04 $100,569.03 $106,603.13 $113,001.39

PD Hourly Rate
Years BA-0 BA-15 BA-30 BA-45 BA+90/MA +0 MA-45 MA-90
0-1 $42.8674 $44.1533 $45.4793 $46.8422 $49.6526 $52.6326 $55.7904
2 $43.9356 $45.2533 $46.6104 $48.0089 $50.8896 $53.9430 $57.1793
3 $45.0289 $46.3793 $47.7711 $49.2052 $52.1570 $55.2859 $58.6037
4 $46.1496 $47.5348 $48.9607 $50.4289 $53.4563 $56.6615 $60.0622
5 $47.2993 $48.7170 $50.1793 $51.6852 $54.7859 $58.0733 $61.5570
6 $48.4763 $49.9311 $51.4289 $52.9704 $56.1504 $59.5185 $63.0904
7 $49.6837 $51.1741 $52.7081 $54.2889 $57.5474 $61.0000 $64.6607
8 $50.9200 $52.4474 $54.0200 $55.6422 $58.9793 $62.5200 $66.2704
9 $50.9200 $53.7533 $55.3652 $57.0267 $60.4496 $64.0763 $67.9200
10 $50.9200 $53.7533 $56.7437 $58.4474 $61.9548 $65.6704 $69.6119
11 $50.9200 $53.7533 $56.7437 $59.9030 $63.4970 $67.3059 $71.3437
12 $50.9200 $53.7533 $56.7437 $61.3933 $65.0770 $68.9815 $73.1200
13 $50.9200 $53.7533 $56.7437 $61.3933 $66.6963 $70.6985 $74.9415
14 $50.9200 $53.7533 $56.7437 $61.3933 $68.3570 $72.4585 $76.8067
15 $50.9200 $53.7533 $56.7437 $61.3933 $70.0593 $74.2637 $78.7193
16 $50.9200 $53.7533 $56.7437 $61.3933 $71.8030 $76.1111 $80.6793

Page 95 of 101



Return to Top

Start Up - 3.5 Days

Years BA-0 BA-15 BA-30 BA-45 BA+90/MA +0 MA-45 MA-90

0-1 $1,125.27 $1,159.03 $1,193.83 $1,229.61 $1,303.38 $1,381.61 $1,464.50
2 $1,153.31 $1,187.90 $1,223.52 $1,260.23 $1,335.85 $1,416.00 $1,500.96
3 $1,182.01 $1,217.46 $1,253.99 $1,291.64 $1,369.12 $1,451.26 $1,538.35
4 $1,211.43 $1,247.79 $1,285.22 $1,323.76 $1,403.23 $1,487.36 $1,576.63
5 $1,241.61 $1,278.82 $1,317.21 $1,356.74 $1,438.13 $1,524.43 $1,615.87
6 $1,272.50 $1,310.69 $1,350.01 $1,390.47 $1,473.95 $1,562.36 $1,656.12
7 $1,304.20 $1,343.32 $1,383.59 $1,425.08 $1,510.62 $1,601.25 $1,697.34
8 $1,336.65 $1,376.74 $1,418.03 $1,460.61 $1,548.21 $1,641.15 $1,739.60
9 $1,336.65 $1,411.03 $1,453.34 $1,496.95 $1,586.80 $1,682.00 $1,782.90
10 $1,336.65 $1,411.03 $1,489.52 $1,534.24 $1,626.31 $1,723.85 $1,827.31
11 $1,336.65 $1,411.03 $1,489.52 $1,572.45 $1,666.80 $1,766.78 $1,872.77
12 $1,336.65 $1,411.03 $1,489.52 $1,611.58 $1,708.27 $1,810.76 $1,919.40
13 $1,336.65 $1,411.03 $1,489.52 $1,611.58 $1,750.78 $1,855.84 $1,967.21
14 $1,336.65 $1,411.03 $1,489.52 $1,611.58 $1,794.37 $1,902.04 $2,016.18
15 $1,336.65 $1,411.03 $1,489.52 $1,611.58 $1,839.06 $1,949.42 $2,066.38
16 $1,336.65 $1,411.03 $1,489.52 $1,611.58 $1,884.83 $1,997.92 $2,117.83

PLD - 3 Days
Years BA-0 BA-15 BA-30 BA-45 BA+90/MA +0 MA-45 MA-90
0-1 $964.52 $993.45 $1,023.28 $1,053.95 $1,117.18 $1,184.23 $1,255.28
2 $988.55 $1,018.20 $1,048.73 $1,080.20 $1,145.02 $1,213.72 $1,286.53
3 $1,013.15 $1,043.53 $1,074.85 $1,107.12 $1,173.53 $1,243.93 $1,318.58
4 $1,038.37 $1,069.53 $1,101.62 $1,134.65 $1,202.77 $1,274.88 $1,351.40
5 $1,064.23 $1,096.13 $1,129.03 $1,162.92 $1,232.68 $1,306.65 $1,385.03
6 $1,090.72 $1,123.45 $1,157.15 $1,191.83 $1,263.38 $1,339.17 $1,419.53
7 $1,117.88 $1,151.42 $1,185.93 $1,221.50 $1,294.82 $1,372.50 $1,454.87
8 $1,145.70 $1,180.07 $1,215.45 $1,251.95 $1,327.03 $1,406.70 $1,491.08
9 $1,145.70 $1,209.45 $1,245.72 $1,283.10 $1,360.12 $1,441.72 $1,528.20
10 $1,145.70 $1,209.45 $1,276.73 $1,315.07 $1,393.98 $1,477.58 $1,566.27
11 $1,145.70 $1,209.45 $1,276.73 $1,347.82 $1,428.68 $1,514.38 $1,605.23
12 $1,145.70 $1,209.45 $1,276.73 $1,381.35 $1,464.23 $1,552.08 $1,645.20
13 $1,145.70 $1,209.45 $1,276.73 $1,381.35 $1,500.67 $1,590.72 $1,686.18
14 $1,145.70 $1,209.45 $1,276.73 $1,381.35 $1,538.03 $1,630.32 $1,728.15
15 $1,145.70 $1,209.45 $1,276.73 $1,381.35 $1,576.33 $1,670.93 $1,771.18
16 $1,145.70 $1,209.45 $1,276.73 $1,381.35 $1,615.57 $1,712.50 $1,815.28
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Total Enrichment (TRI, PLD, Start-Up and Classroom Money) if all 6 days attended and submitted
Years BA-0 BA-15 BA-30 BA-45 BA+90/MA +0 MA-45 MA-90
0-1 $4,834.95 $4,962.74 $5,094.50 $5,229.95 $5,509.23 $5,805.36 $6,119.17
2 $4,941.10 $5,072.05 $5,206.91 $5,345.88 $5,632.16 $5,935.58 $6,257.19
3 $5,049.75 $5,183.94 $5,322.25 $5,464.77 $5,758.11 $6,069.04 $6,398.74
4 $5,161.12 $5,298.77 $5,440.47 $5,586.37 $5,887.22 $6,205.73 $6,543.68
5 $5,275.36 $5,416.26 $5,561.56 $5,711.22 $6,019.35 $6,346.04 $6,692.23
6 $5,392.33 $5,536.90 $5,685.75 $5,838.93 $6,154.94 $6,489.65 $6,844.61
7 $5,512.32 $5,660.42 $5,812.87 $5,969.96 $6,293.77 $6,636.88 $7,000.66
8 $5,635.18 $5,786.96 $5,943.24 $6,104.45 $6,436.06 $6,787.93 $7,160.62
9 $5,635.18 $5,916.74 $6,076.92 $6,242.03 $6,582.18 $6,942.58 $7,324.55
10 $5,635.18 $5,916.74 $6,213.91 $6,383.21 $6,731.76 $7,100.99 $7,492.68
11 $5,635.18 $5,916.74 $6,213.91 $6,527.86 $6,885.02 $7,263.53 $7,664.78
12 $5,635.18 $5,916.74 $6,213.91 $6,675.96 $7,042.03 $7,430.03 $7,841.30
13 $5,635.18 $5,916.74 $6,213.91 $6,675.96 $7,202.94 $7,600.67 $8,022.31
14 $5,635.18 $5,916.74 $6,213.91 $6,675.96 $7,367.98 $7,775.57 $8,207.66
15 $5,635.18 $5,916.74 $6,213.91 $6,675.96 $7,537.14 $7,954.96 $8,397.73
16 $5,635.18 $5,916.74 $6,213.91 $6,675.96 $7,710.42 $8,138.54 $8,592.50

Total Compensation (Base Salary, TRI, Start-Up, PLD and Classroom Money)

Years BA-0 BA-15 BA-30 BA-45 BA+90/MA +0 MA-45 MA-90

0-1 $62,705.95 $64,569.74 $66,491.50 $68,466.95 $72,540.23 $76,859.36 $81,436.17
2 $64,254.10 $66,164.05 $68,130.91 $70,157.88 $74,333.16 $78,758.58 $83,449.19
3 $65,838.75 $67,795.94 $69,813.25 $71,891.77 $76,170.11 $80,705.04 $85,513.74
4 $67,463.12 $69,470.77 $71,537.47 $73,665.37 $78,053.22 $82,698.73 $87,627.68
5 $69,129.36 $71,184.26 $73,303.56 $75,486.22 $79,980.35 $84,745.04 $89,794.23
6 $70,835.33 $72,943.90 $75,114.75 $77,348.93 $81,957.94 $86,839.65 $92,016.61
7 $72,585.32 $74,745.42 $76,968.87 $79,259.96 $83,982.77 $88,986.88 $94,292.66
8 $74,377.18 $76,590.96 $78,870.24 $81,221.45 $86,058.06 $91,189.93 $96,625.62
9 $74,377.18 $78,483.74 $80,819.92 $83,228.03 $88,189.18 $93,445.58 $99,016.55
10 $74,377.18 $78,483.74 $82,817.91 $85,287.21 $90,370.76 $95,755.99 $101,468.68
11 $74,377.18 $78,483.74 $82,817.91 $87,396.86 $92,606.02 $98,126.53 $103,978.78
12 $74,377.18 $78,483.74 $82,817.91 $89,556.96 $94,896.03 $100,555.03 $106,553.30
13 $74,377.18 $78,483.74 $82,817.91 $89,556.96 $97,242.94 $103,043.67 $109,193.31
14 $74,377.18 $78,483.74 $82,817.91 $89,556.96 $99,649.98 $105,594.57 $111,896.66
15 $74,377.18 $78,483.74 $82,817.91 $89,556.96 $102,117.14 $108,210.96 $114,668.73
16 $74,377.18 $78,483.74 $82,817.91 $89,556.96 $104,644.42 $110,888.54 $117,509.50
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APPENDIX XI

BATTLE GROUND PUBLIC SCHOOLS
Request for Sabbatical Leave

Please return this form and proposal to: Director of Human Resources by May 15

Name: _____________________________________ Date: ______________________________

You must select at least 1 semester for your sabbatical leave from the academic year:

Fall ____________ Spring ______________

Please consider my request for sabbatical leave based on the attached proposal. I have read and
understand the provisions of the current CBA. Should the School Board grant this leave, I will fulfill my
obligations in compliance with my proposal, the contract, and the administrative regulations.

_____________________________________________ ____________________________________
Signature of Applicant Date

Proposed replacement for sabbatical leave recipient:

_____ I will require a replacement during my absence.

_____ I do not require a replacement during my absence.

Recommended:

______________________ __________ ________________________ ___________
HR, Administrator Date BGEA President Date

______________________ __________
Superintendent Date

Approved by the School Board:

❏ Yes
❏ No

Signed by the Board President: ___________________________________________
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SABBATICAL LEAVE PROPOSAL

Please respond to the following questions on a separate sheet(s) of paper. The Sabbatical Leave
Committee will use this document to evaluate and prioritize all proposals submitted. Please be as
complete as possible, keeping in mind the criteria established for evaluation.

1. Briefly state the purpose of your sabbatical leave.

2. Give all pertinent details of your proposed plan. This should include all activities, projects,
research, itinerary, study, employment, expected outcomes, relationships with current coursework,
etc. connected with your proposed leave.

3. Provide a timeline indicating how the activities in your plan will be completed within the time frame
of the proposed leave.

4. Describe how the proposed leave will contribute to your professional development, including how it
relates to your current assignment.

5. Describe how the proposed leave will benefit the district, or school, and students.

6. Describe how you will share the outcomes of your proposed leave with other interested parties
upon your return.

7. If applicable, please disclose any additional sources of employment earnings during the proposed
leave.

_________________________________ ___________________________________
Signature of Applicant Date Originally Submitted

Use this form or a facsimile as the cover for your proposal.
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APPENDIX XII

BATTLE GROUND PUBLIC SCHOOLS
BGEA Grievance | Complaint by the Aggrieved

Type or Print:

Aggrieved Person: __________________________________________________________

Date of Formal Presentation: _________________________________________________

Address of Aggrieved: _______________________________________________________

Telephone: _______________________________________

Position: __________________________________________________________________

Association Representative: _______________________________________

______________________________________________________________________

STATEMENT OF THE GRIEVANCE:

APPLICABLE AND VIOLATED SECTIONS OF THE COLLECTIVE BARGAINING
AGREEMENT:

We grieve these and any other contract provisions, policies, rules, procedures, practices, and
decisions which may apply.

RELIEF SOUGHT:

1.
2.
3. Any and all remedies deemed appropriate by an arbitrator.

________________________________________ _____________________
Signed on behalf of the aggrieved Date
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